DEFENSE COMMISSARY AGENCY
HEADQUARTERS AND SUPPORT CENTER
1300 EISENHOWER AVENUE
FORT GREGG-ADAMS, VIRGINIA 23801-1800

MPS May 5, 2025
NOTICE TO THE TRADE — DeCA NOTICE 25-67
SUBJECT: Revised 40-15/40-16, New Item and Promotional Presentation Form

This Notice to the Trade is to formally announce the publication of an updated combined
40-15/40-16 New Item and Promotional Presentation Form. Please be advised that the attached
form, dated April 21, 2025, supersedes all prior versions. Outdated forms should be discarded, as
they will no longer be accepted as of the date of this Notice.
The changes introduced include the following:
» Mandatory inputs are now conditionally highlighted based on the INTENT selected
* The vendor will now input the case, not the unit adjustment
» A NON-EDLP pricing strategy has been introduced; like with the EDLP strategy, there will be
no adjustment, the difference being the expectation that there’ll be a lower base cost
accompanying the promotion (which would be indicated in the REG COST DeCA column)
* For the CASE GTIN check, digit validation feedback will now be generated
* An EAN column has been introduced; if the product identifier being input into the UNIT
UPC/PLU field is a European Article Number (EAN), input YES, indicating to File Maintenance
that, in this exceptional case, the check digit is being provided, and follow suit for Japanese

Acrticle Number (JAN) products

* The promotion period option dropdowns have been pre-loaded with the promotional calendar.
When the preferred option is selected, the dates associated with the package will auto-populated

* A special factor (applicable for some meat items) input has been added to the data entry sheet.
When supplied, it will trigger the filling out of a special factor worksheet

* Tabs to collect information that will be supplied to scale-generated labels (e.g., MAX SHELF
LIFE, SERVING SIZE, INGREDIENTS, etc.) have been added

* Depending on the inputs to CONTRACT NUMBER ONE and CONTRACT NUMBER TWO,

the -01 and/or -02 versions of the four-character vendor number provided will be auto-generated
on the presentation sheets and throughout the submission

Your Commissary ... It's Worth the Trip!



The attached storyboard offers additional guidance on using the form. In many cases, enhanced
input messages have also been incorporated to provide more detailed instructions.

If you have questions or concerns about this Notice, please attach the NTT with a list of your
questions or concerns to ask. Use the provided email address to contact the appropriate team.

Fresh:
Deli, Bakery, Sushi, and Prepared Foods Team:
deca.greqg-adams.hg.list. mpsf-deli-bspf@mail.mil

Produce Team:
deca.greqg-adams.MP.list.fresh-produce-team@mail.mil

Meat and Seafoods Team:
deca.gregg-adams.hag.list. mpsfms@mail.mil

Non-Fresh:
Pet Food, HBC, Non-Consumables Team:
deca.gregg-adams.hag.list. mpsh@mail.mil

Semi-Perishable (DSD) Consumables Team:
deca.gregg-adams.hq.list.mpsj@mail.mil

Beer, Wine, Refrigerated & Frozen Consumables Team:
deca.gregg-adams.hg.list. npsw@mail.mil

Both MPS Fresh and Non-Fresh Team:
Commissary Store Brands Team:
deca.gregg-adams.hg.list. mpse@mail.mil

Promotions Team:
deca.gregg-adams.hag.list. mpsg@mail.mil

Retail Business Analysis Team:
deca.gregg-adams.hq.list. npsk@mail.mil

File Maintenance Team:
deca.gregg-adams.hag.list. mpsl@mail.mil

Digitally signed by Robert
RObert Culbreth

Date: 2025.05.05
CUIbreth 07:48:02 -04'00

Robert B. Culbreth
Director of Sales, Non-Fresh

Two Attachments:
As stated

Your Commissary ... It's Worth the Trip!
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Completing DECA Form 40-15 and 40-16

Introduction

This Instructional tool will assist DECA Vendors on how to
complete and certify the DECAF 40-15/40-16 using the
Data Entry Sheet. (Ensure you are using the April 1, 2025 Version)

This Session will guide vendors, step by step on how to
complete the Data Entry Sheet that will reflect on the
40-15 and 40-16.

This tutorial was developed to provide industry partners a
standard way of how the form needs to be completed, and
guidelines regarding the details that are required.

**Failure to comply with the guidelines will result in a REJECTED FORM**




DECAF 40-15/40-16 Terminology

Regional Stock List (RSL Codes):
v K = Mandatory item carried in all stores in all DeCA Conus areas.
v' M = Mandatory in more than one regional area but not all regions
v' R = Mandatory item carried in a specific region/area.
v’ S = Optional store specific item carried in a specific area.
v' O = Optional One-Time Buy available for a limited period of time.
v' H = Long term hold due to supply chain shortage.
v T = Test item.
v P = Item being phased out pending delete.
v Numbers 1 thru 5 (following the alpha product stock code) indicate store size required to stock

the product

Sales Representative: person in charge of confirming that all information on the 40-15 is accurate
before it is sent to DeCA.

SH/PLT: identify if the item is a shipper or pallet.

UOM: measurement of item that is being packaged i.e., pounds - LB, count -CT, box -BX

Ul:

UPK: Unit Pack Size

Vendor Number: defines the number established by DeCA contracting. These vendor numbers
typically will end in -01 for Conus regions and/or -02 for OCONUS regions. (Example: N0O03-01, NOO3-
02) If you have the same items for the same vendor number ensure you indicate -01, -02, etc. in the
vendor number box. This helps File Maintenance identify which contract belongs to CONUS/OCONUS
(ex. A232-01, A232-02)

Thank you for choosing to partner with your local commissary!




DECAF 40-15 Terminology

Brand Name: commercial item for resale within a commissary must also be a commercial
item that is regularly sold outside of commissary stores under the same brand name as the
name by which the commercial item will be sold in, at, or by commissary stores.

Broker: An official representative authorized by the manufacturer to act on the
manufacturer's behalf to fulfill contractual requirements.

Contract Number: defines what year a contract was established, Procurement Instrument
|dentification Number (PIIN)

Distributor Availability: Date is the date the item will be available to distributors so stores
can start placing their orders.

Global Location Number (GLN): refers to the globally unique GS1 System identification
number for legal entities, functional entities, and physical locations. A GLN is comprised of
13 digits that together represent a GS1 Company Prefix, Location Reference, and ‘check
digit’. Supply side trading partner locations generally include corporate headquarters,
regional offices, warehouses, plants, and distribution centers.

GTIN: acronym for “Global Trade Item Number” and refers to the globally unique GS1
System identification number for products and services.

Intent: New Item should be input as Yes, if item isn’t type No

Manufacturer: person or company that makes goods for sale (l.e., Hershey)
Nomenclature: identifies the item description

Presented/Accepted For: Check all areas the items will be available for.




Components of the DECA 40-15

» DECAF 40-15 will come to the vendor in Excel Format. All information entered into the
DATA ENTRY SHEET will populate on both the 40-15 & 4016. Ensure all information is
accurate before presentation to DeCA.

***All forms MUST CONTAIN images of the items being presented***

v' Data Entry Sheet/EBS Tab (This is where vendors will fill out their company’s information.)

v 40-15 Special Factor (This sheet also for a special factor Per LB delivery fee applied for meat

items.)

v 40-15 Mandatory (This will be the initial page that generates the first 4 items the vendor entered

into the Worksheet — 10 continuation presentation sheets available; This tab includes a section at

the bottom that is for any additional Vendor remarks to include pictures of the products. )

v" 40-15 for CRV only ( This will be used strictly for items that have CRV-California Redemption

Value)
v 40-15 Scale Label Info ( This page for PLU/Weight items — Enter Weight on this tab)

v 40-15 Scale Label Nutrition Facts ( This page for PLU/Weight items — Enter Nutrition)

v 40-15 cert - New Items (Where the items will populate from the data sheet in a list from and

where the vendor will verify the items and digitally sign once excel is converted to PDF.

NOTE: The 7 tabs listed above will be followed by approximately 10 CONTINUATION pages titled 40-15 PRES
CONT. where the additional items will display.




Components of the DECAF 40-15 continued

CONTINUATION PAGES are 4 OPTIONAL TABS:

v 4015 REMARKS Tab (This page does NOT translate to any other form, this will be for the

VENDOR’s information ONLY, the images or info entered here will not populate on 40-15.)

v 40-15 EAST DODAAC tabs (Would be used if a vendor had multiple contracts at various DECA

locations/regions)

v 40-15 WEST DODAAC tabs (Would be used if a vendor had multiple contracts at various DECA

locations/regions)

v 40-15 LOCAL PRICING/LOCAL PRICING CONT. (Used to enter UPCs that have a specific local

cost)




Components of the DECAF 40-16 — Promotional Items

(JDECAF 40-16 will initially come to the vendor in Excel Format. All information entered
into the DATA ENTRY SHEET will populate on both the 40-15 & 4016. Ensure all
information is accurate before presentation to DeCA. The 40-16 forms are located
directly after all of the 40-15 Optional Tabs.

v" Data Entry Sheet/EBS Tab(1%t tab of the entire workbook) When you filled this out it populates to

both the 40-15 and 40-16.

v 40-16 Mandatory (This will be the initial page that generates the first 4 items the vendor entered

into the Worksheet — 10 continuation presentation sheets available; This tab includes a section

at the bottom that is for any additional Vendor remarks to include pictures of the products. )

v 40-16 LOCAL PRICING/LOCAL PRICING CONT. (is optional if there is local promotional pricing.)

v 40-16 EAST /40-16 WEST DODAAC tabs are optional (Would be used if a vendor had multiple
contracts at various DECA locations/regions)

v/ 4016 REMARKS Tab (This page does NOT translate to any other form, this will be for the

VENDOR’s information ONLY, the images or info entered here will not populate on 40-16)




Filling out the NEW 40-15 for NEW ITEM Submission

Once the vendor selects the appropriate “INTENT” IN DROP-DOWN selections, the mandatory cells that will need to be
completed by the vendor will highlight in YELLOW. This example is for NEW ITEM submission

Select INTENT, then, at a minimum, fill out all fields highlighted in yellow (orange highlights are prompts for internal DeCA users)

BROKER PRESENTED FOR
| CONUS
MANUFACTURER ALASKA

| HAWA NEW ITEM
CONTRACT NUMBER ONE CONTRACT NUMBER TWO VENDOR NUMBER PACIFIC THEATER B
(1234567830123 | A3 FUROPE
Gl NATIONAL ROLL OUT DATE GUARANTEED SALE CARIBEEAN

PRICING POC DODAACS

SALES REP POC

GosPOC LEAD TIME AVAILABILITY DATE PRICING STRATEGY

| ] ]

CALCULATION

CASE GTIN CHECK
NOMENCLATURE MIN SHIP | * |SH/PLT CONTAINS NETCONTENT |+ DIGIT VALIDATION * [UNIT GTIN UNIT UPC/PLU | [EAN | ¥ ITEM WDT | * |ITEM DPT
1234
1233
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DATAENTRY SHEET | 40-15 SPECIAL FACTOR | 40-15 PRES - MANDATORY | 40-13CRV - CRV Only | 40-15 SCALE LABELINFO | 40-15 SCALE LBL NUTRITION FACTS | 40-15 CERT (new items) | 40-15 CERT CONT. (new ftems) | 40-13 PRES CONT 1- Optional ... @




Filling out the NEW 40-15 for FILE MAINTENANCE Submission

Once the vendor selects the appropriate “INTENT” IN DROP-DOWN selections, the mandatory cells that will need to be
completed by the vendor will highlight in YELLOW. New is the example for FILE MAINTENANCE submission

Select INTENT, then, at a minimum, fill out all fields highlighted in yellow (orange highlights are prompts for internal DeCA users)

BROKER PRESENTED FOR INTENT
\ CONUS IFILE MAINTENANCE
MANUFACTURER ALASKA

\ HAWA
CONTRACT NUMBER ONE CONTRACT NUMBER TWO VENDOR NUMBER PACIFIC THEATER
(1234567830123 \ A123 EUROPE

GLN NATIONAL ROLL OUT DATE GUARANTEED SALE CARIBBEAN

PRICING POC DODAACS

SALES REP POC

GDSPOC LEAD TIME AVAILABILITY DATE PRICING STRATEGY

| [ ] [ ]

CALCULATION

CASE GTIN CHECK
NOMENCLATURE MIN SHIP | ¥ |SH/PLT CONTAINS NET CONTENT |~ DIGIT VALIDATION ¥ |UNIT GTIN UNITUPC/PLU |+ ITEM WDT |~ |ITEM DPT
1234
1235

DATAENTRY SHEET | 40-15 SPECIAL FACTOR | 40-13 PRES - MANDATORY | 40-15CRV-CRVOnly | 40-15 SCALE LABEL INFO | 40-15 SCALE LBL NUTRITION FACTS | 40-15 CERT (new items) | 40-13 CERT CONT. (new items) | 40-13PRES CONT 1 - Optional ... .:-B.




Filling out the NEW 2025 version 40-15 for PROMO PRESENTATION Submission

Once the vendor selects the appropriate “INTENT” IN DROP-DOWN selections, the mandatory cells that will need to be
completed by the vendor will highlight in YELLOW. This example is for PROMO PRESENTATION submission.

[ - T = R I N R o N
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Select INTENT, then, at a minimunm, fill out all fields highlighted in yellow (orange highlights are prompts for internal DeCA users)

BROKER PRESENTED FOR:

\ CONUS

MANUFACTURER ALASKA

INTENT
|PROMO PRESENTATION |+

\ HAWAI

CONTRACT NUMBER ONE CONTRACT NUMBER TWO VEWDOR NUMBER PACIFIC THEATER

(1234567890123 \ AL23 EUROPE

GLN NATIONAL ROLL OUT DATE GUARANTEED SALE CARIBBEAN

PRICING POC

DODAACS

NEW ITEM

SALES REP POC

GDS POC LEAD TIME

| [ ]

AVAILABILITY DATE

[ ]

PRICING STRATEGY

CALCULATION
CASE GTIN CHECK

NOMENCLATURE MIN SHIP | ¥ |SH/PLT CONTAINS NET CONTENT |7 DIGIT VALIDATION ¥ |UNIT GTIN

UNIT UPC/PLU |+

ITEMWDT |~

[TEM DPT

1234

1235

DATAENTRY SHEET | 40-15 SPECIAL FACTOR | 40-15 PRES - MANDATORY | 40-15CRV - CRV Only | 40-15 SCALE LABEL INFO | 40-15 SCALE LBL NUTRITION FACTS | 40-15 CERT (new items)

40-15 CERT CONT. (new items)

40-15 PRES CONT 1 - Optional ... @




40-15 Worksheet EBS — Example of Vendor completing DATA ENTRY SHEET

Once DATA ENTRY SHEET is completed, Vendor can validate the GTIN by first seeing is “VALID” populated on the DATE
ENTRY SHEET. If Vendor has entered the CASE GTIN incorrectly the “VALID” will NOT generate

Select INTENT, then, at a minimum, fill out all fields highlighted in yellow (orange highlights are prompts for internal DeCA users)

BROKER
|COOPER & SMITH CORP

MANUFACTURER

lc&5DISTRO

CONTRACT NUMBER ONE

|HDECO12314567 | |
GlN

1003100000004 | |
PRICING POC

[MalcolmDixen  999-864-8978 /Malcolm.Dixon@c&s.com

PRESENTED FOR:
CONUS

ALASKA

HAWAII

PACIFIC THEATER
EUROPE
CARIBBEAN

DATE
19-Mar-25

INTENT
INEW TEM

NEW ITEM

CONTRACT NUMBER TWO VENDOR NUMBER

(GUARANTEED SALE

NATIONAL ROLL OUT DATE

DODAACS

SALES REP POC

‘Carev Hilsan

999-864-8979 /Carey.Hilson@c&s.com

Phone # and

GDSPOC

‘ Peter Parker

999-864-8979 /Carey.Hilson@c&s.com

email address
for each

Please provide

LEAD TIME

AVAILABILITY DATE

30-Apr-25

PRICING STRATEGY

EDLP

BRAND

NOMENCLATURE

MIN SHIP|

SH/PLT CONTAINS

NET CONTENT |~

CASEGTIN |~

CALCULATION
CASEGTIN
CHECK DiGIT
VALIDATION |~

UNIT GTIN N

CASEUPC

UNITURC/PLU |+

ITEM WDT| ~

ITEM DPT | ~

ArmyEats

Beef Jerky

100

33697852964893

VALID

35697852964893

03565765296489

3369785236

NO

3.200

1.000

ArmyEats

Honey Glazed Jerky

1.00

35697826448930

AN

35698726448935

03563872644893

3569872644

NO

1500

1.000

ArmyEats

Cheese Crackers

1.00

35689756311482

35689756311482

035689756031143

3568975631

NO

2200

1.000

ArmyEats

Peanut Butter Crackers

1.00

3561257435982

35612574353822

03561257435982

3561257435

NO

3200

1.000

ArmyEats

Gummy Bears

1.00

35622687533154

35622657533154

03562269753315

3562268753

NO

1300

1.000

NavyBites

Canned Tuna

1.00

41532597535482

41532597535482

04153255753543

4133259753

NO

1300

1.000

NavyBites

Canned Chicken Salad

1.00

41533368425972

41533368425972

04153336842557

4153336842

NO

2500

2500

NavyBites

Powdered Bey Berry

100

41336662587142

41536662587142

04153666258714

4133666258

NO

2500

2500

NavyBites

Powdered Bev Orange

1.00

41522889635247

41522889635247

04152288963524

4152288963

NO

1100

2.200

NavyBites

Plantain Chips

1.00

41544538752368

41544538752368

04154459875236

4154453875

NO

1100

2200

MarineEats

Teriyaki lerky

1.00

21380543478624

21389543478624

02138954347862

2138954347

NO

1300

1100

Marineats

Mini Jerky Bites

1.00

21358933256444

21358333256444

02135893325644

2135893325

NO

1300

1100

MarineEats

Chips BBO

1.00

21385245326943

21385245326943

02138524532654

2138524532

NO

1.400

1500

Marineats

Chips Plain

1.00

21385433656694

21385433656694

02138543365669

2138543365

NO

1.400

1500

MarineEats

Chips Salt and Pepper

s 82ass8 8|2 E

1.00

DRI ERREREREIERERRE R RS
=
“

21359645225542

21339645225542

02135964522554

2135964522

YES

1.400

1500

DATA ENTRY SHEET

40-15 SPECIAL FACTOR

40-15 PRES - MANDATORY

40-15 CRV - CRV Only

40-15 SCALE LABEL INFO

40-15 SCALE LBL NUTRITION FACTS

40-15 CERT (new items)

40-15 CERT CONT. (new ... @




40-15 GTIN VALIDATION - INCORRECT ENTRY

If Vendor enters the CASE GTIN incorrectly; the 40-15 MANDATORY TAB will also notify the vendor with a “BAD CHECK DIGIT(CS GTIN)

NEW ITEM & FILE MAINTENANCE FORM DATA ENTRY SHEET'!B19
INTENT:  [NEW ITEM PRESENTED/ACCEPTED FOR:

SEASONAL: | CONUS
GLN: (0031100000004 | NATIONALROLLOUTDATE:[ | ALASKA
BROKER: [COOPER & SMITH CORP DISTRIBUTOR AVAILABILITY DATE: HAWAII
MANUFACTURER:  [C & 5 DISTRO PRODUCT LEAD TIME: PACIFIC THEATER
CONTRACT NUMBER: ~ One -[HDEC012314567 | Two-| VENDOR NUMBER: EUROPE
POCs:  Pricing - [Malcolm Dixon | CARIBBEAN
SalesRep-  [Carey Hilson | GUARANTEED SALE: |
GDS - [Peter Parker | PRICING STRATEGY: |
DoDAAC LISTING: | | SEASONAL PACKAGE: |

I I

NATIONAL STOCK NUMBER UPK CASEGTIN : : |CSCUBE |DeCACOSTRES [DeCACOSTINTRO |RSL COST ZONE|CRV
BRAND CATEGORY TREE NET CONTENT|UNIT GTIN CSWT SUG MAR 3&|ﬂ.mﬁ SUG MAR % | 0 |DCE RDM WGT |ADD
NOMENCLATURE EAN|UI UNIT UPC/PLU PLTTIE RETAIL REG RETAILPROMO  [ORGANIC | VITEM # |P-CODE
MIN SHIP QTY (BY SKU) | SH/PLT| SH/PLTS [UOM CASEUPC PLTTIER |SAVINGS SAVINGS HEMP/THC |LIKE ITEM #{PRODUCE)

35697852964393

ArmyEats . 35607852064893| 3. . 40-15 GTIN VALIDATION - CORRECT ENTRY
Beef Jerky 3569785296

3560785206480

_—n — Bad Check Digit (€S GTIN)

ArmyEats 00| 35698726448935| 1. 1.00

Honey Glazed Jerky 3569872644 1.50
3569872644893

ssca97s63112] 1 _ sad Check Digi (CS G

ArmyEats .00| 35689756311482
Cheese Crackers 3568975631

3568075631148

35612574359822| 1.00 Bad Check Digit (CS GTIN)
ArmyEats . 35612574359822| 2.20

Peanut Butter Crackers PK 3561257435| 570
EA 3561257435982

FILE MAINTENANCETYPE: [ |ATTRIBUTECHANGE[ | [ ] PRicEcONCERN [ ]ALLOCATION [ ]CONTRACT MISSING [ JoTHer: |
Remarks: REQUIRED: PRODUCT PICTURES (Insert below)

DATA ENTRY SHEET | 40-15 PRES - MANDATORY | 40-15 CRV - CRV Only | 40-15 SCALE LABEL INFO | 40-15 SCALE LBL MUTRITIOM FACTS | 40-15 CERT (new items) 40-15 CERT CONT. (new items) 40-15 PRES COD .




Filling in RSL / Add / P-Code Columns

PROMO PERIOD OPTION(S)
PRESENTED FOR: DATE INTENT ONE ™Wo
CONUS X OMars | NEWITEM
ALASKA DISPLAY PERIOD DATES START END DISPLAY PERIOD DATES START
HAWAII NEW ITEM VPR DATES RSl START END VPR DATES RSl START
PACIFIC THEATER YES START END START
EUROPE
CARIBBEAN MEDIA DATES v START END COUPQN SUPPORT: NATIONAL/REGIONAL FS|
RADIO START END IN-STORE ON SHEL
DODAACS SAMPLING START END IN-STORE FLYE
| SHIPPER/PALL
DEMOS OTHER MARKETING FUNDS
] | | [ nownEcoTIATED- | | DeCAC
LEAD TIME AVAILABILITY DATE PRICING STRATEGY SEASONAL PACKAGE
14 DAYS 30-Apr-25 HIGH/LOW | | DCA Intro
CALCULATION
CASE GTIN
CHECK DIGIT ADD P-CODE
VALDATION | *|UNTGTIN | *|CASEUPC | *|UNITUPC/PLU | * [EAN |~ |TEMHT TEMWOT ¥ [ITEMDPT + |CASEHT | ¥ |CASEWDT ™ [CASEDPT ¥ |CSCUBE *|CSWT */TE ¥ |TIER RL7|DEG T|{CRV |l vl v
VALID 3567852064803 (03560785096489 (3560785206  (NO (2000 3.200 1000  [3200  |1000 Vierdler dhallel Erare K1 X
| [putien 726448935 |03569872644893 3569872644  |(NO  |1.100 1.500 1000  |1500  |1000 K2 X
|| desciption i3y /56511482 [0856R975631148 [3s6eg7ses [0 [200 2200 1000|2200  |1000 an “X” is onIy K1 X
charcters orless 574350822 (03561257435082 (3561257435  [NO (5200 2200 1000 [2200  |1000 e p1 > X
nercte indi nder th
(including spaces), [§97533154 (0356269753315 (3562269753  [NO  [3500 1.300 1000  |1300  |1000 dicated under the K1 X
1 {o )
597535482 |04153258753548 |4153255753 NO  [1100 1300 1.000 1300 1.000 P-code column for “P K1 X
41533368425972 (0415336842507 (4153336842  (NO  |2.100 2500 2500  |2500  |2500 RSL K1 X
s, that vendor
41536662587142 (04153666258714 (4153666258  (NO (3200 2500 2500|2500  |2500 . ¢ K3 X
4152889635247 |04152288963524 4152288963 NO  |2500 1.100 2.200 1.100 2.200 intends to Delete! PUT K1 X
Ny
4154459752368 |04154450875236 (4154459875  |NO  |2500 1100 2200  |1100  |2200 and “X” under ADD K1 X
21380543478624 (02138954347862 (2138954347  |NO (1100 1.300 1100|1300  [1100 ) ) K1 X
71358933256444 |D2135893325644 (2135893325  |NO  |1.000 1300 1100  |1300  |1.100 when addlng an active | X
21385045326943 (0213854532694 (2138524532  |NO  |2.600 1.400 1500  |1400  |1500 RSL such as K.R.S M P1 X
21385433656604 (0213854336569 (2138543365  (NO  |2.600 1.400 1500  |1400  |1500 7y K3 X
21350645225542 (02135064522554 (2135064522  |VES  [2.600 1.400 1500  |1400  [1500 etc. K2 X
| |

| |
} DATAENTRY SHEET | 40-15 PRES - MANDATORY | 40-13CRV-CRVOnly | 40-13 SCALE LABELINFO | 40-15 SCALE LBL NUTRITION FACTS ‘ 40-15 SPECIAL FACTO

R \ 40-15 CERT (new items)

40-15 CERT CONT. (new ... @ 4



DATE

Pricing Strategies ( EDLP & HIGH-LOW)

19-Mar-25

INTENT

NEW ITEM

MEW ITEM

YES

PROMO PERIOD OPTION(S

ONE

VPR DATES

DISPLAY PERIOD DATES

MEDIA DATES

AVAILABILITY DATE

30-Apr-25

PRICING STRATEGY

SEASONAL PACKAGE

If the Vendor has filled out the TOP
portion of the form correctly they
should have selected the CORRECT
PRICING STRATEGY. This will be
extremely important when it is time to

EDLP

CASE UPC w

UNIT UPC/PLU

b3

ITEM HT

ITEM WDT ~

ITEM DPT |~

CASE HT

CASEWDT ~

35697852964833

03569785256489

3569785296

MO

2.000

3.200

1.000

3.200

1.000

35698726448335

03569872644833

3569871044

MO

1.100

1.500

1.000

1.500

1.000

35689756311482

03568975631148

3568975631

NO

2.100

2.200

1.000

2.200

1.000

35612574359822

03561257435582

3561257435

MO

5.200
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2.200
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03562269753315

35622659753

MO
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1300

1.000

1300

1.000
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MO

1100

1300
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1.300
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4153336842

MO

2.100
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MO
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1.100
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MO
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1.100
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2138954347

NO

1.100

1.300
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02135893325644

2135893325

MO

1.000

1.300

71385245326943

02138524532694

2138524532

MO

2.600

1.400

Enter the product's width -
in inches. (The value you
input will be rounded up

to the nearest five
hundredth on the
presentation sheet,)

2.500

2.500

2.200

2.200

1.100

1.100

1.500

1.400

1.500

21385433656094

02138543365669

2138543365

MO

2.600

1.400

1.500

1.400

1.500

213559645225542

02135964522554

2135964522

YES

2.600

1.400

1.500

1.400

1.500

DATA ENTRY SHEET

40-15 PRES - MANDATORY

40-15 CRV - CRV Only

40-15 SCALE LABEL INFO

40-15 5C

begin entering cost and adjustments.

4 Options indicated below.

| PRICING STRATEGY

EOLF
MODOEDLF
MOMN-EDLP

Drop-down Options




Entering DeCA Costs, Suggested Retails, and Adjustments

VENDOR ENTERS CASE ADJUSTMENT -Once the case
WG adjustment is entered the Calculated Unit Adjustment
automatically calculates/populates.

ISPLAY PERIOD DATE START
PR DATES RSL START
START If Vendor notices a discrepancy with the unit adjustment

calculation, vendor needs to verify the UPK and Case
adjustment has been entered correctly!

COUPON SUPPORT: MATIOMAL/REGIOMNAL FSI
IN-5TORE ON SHELF

IN-5TORE FLYER

SHIPPER/PALLET

ON-NEGOTIATED - | | DeCACostSuggested Margin% |

| DeCA Intro Cost Suggested Margin % |

CASE ADJUSTMENT CALCULATED UNIT ADIUSTMENT

ADD P-CODE REG CO5T INTRO COST
(X/null) | = |(Xfnull}] |~ DeCA DeCA MGR SPEC ~ |PWR BUY ~ |SH/PLT| ¥ |MGR SPEC ~ |PWR BUY| ™ |SH/PLT[~*

X 2.15 1.85 6.00 50.60

X 3.25 2.75 7.52 51.50

X 2.15 1.85 6.00 $1.20
5.15 4.25 7.75 $1.55
5.15 4.25 8.00 $1.60
3.95 3.35 8.00 50.36
2.95 2.25 10.00 50.83
5.25 4.55 10.00 50.83
5.25 4.55 12.00 $1.00
5.25 4.55 12.00 $1.20
2.15 1.85 6.00 50.60
2.15 1.85 0.00 50.60
3.15 2.55 8.00 52.00
2.05 1.55 55.44
3.25 2.75 §7.52

o e o O - e

DATA ENTRY SHEET 40-15 PRES - MANDATORY 40-15 CRV - CRV Only 40-15 SCALE LABEL INFO 40-15 SCALE LEL NUTRITIOM FACTS 40-15 SPECIA




40-15 — Converting to PDF

(Vendors MUST CONVERT the excel tabs to PDFs before sending to DECA for review)

STEP 1:
Select ALL TABS that have data entered by holding the shift key and clicking each with the mouse. Use this method only if vendor
knows the EXACT tabs you want to convert to PDF . If vendor wants to convert all tabs then go to STEP 2

3 | DATA ENTRY SHEET | 40-15 PRES - MANDATORY | 40-15 CRV - CRV Only 40-15 SCALE LABEL INFO 40-15 SCALE LEL NUTRITION FACTS | 40-15 SPECIAL FACTOR 40-15 CERT (new items) | 40-15 CERT CONT. (new ...
ady @

STEP 2: STEP 3: STEP 4:

Click FILE in upper left corner Witk sz el ez ety sl due dalbs = cliele bl L dnsy This window will populate- Name your form by your
should move under “Sheets in PDF” - Click Convert to PDF

— Click SAVE AS ADOBE PDF. Vel il 1 G Ao e reasers e Gl VS brand/vendor information — click SAVE

X FLr ) ila £
Save as Adobe Save Adobe PDF File A
PDF Recent  Pinned o)
DO NOT A & » ThisPC > Documents v ) | Search Documents

SELECT ONE

& Acrobat PDFMaker Organize = New folder
AT A TIME! =
Print Conversion Range W This B¢ A Name Date Type Size Tags
Bl O Entire Workbook i |= MPL. 47972018 T1UY AM AQODEe ACroDat L. 2442 Kb
Gt bnow : ; <
PovesCuty Share O Selection 3D Objects [/ MPL.  3/6/20187:15 PM Adobe Acrobat D 242KB
O sheet(s) I Deskiop [ MPL. 47972018 11:38 AM AdobeAcrobatD. 24428

Export sheetsin Excel Sheet Selection sheets i POF = Documents [ MpL. 47972018 10:11 AM Adobe AcobatD.  2442KB

DATA ENTRY SHEE Add > DATA ENTRY SHEE $§ Downloads (5 MPL.  4/9/201811:00 AM Adobe AcrobatD..  2442KB
40-15 PRES - MANI 40-15 PRES - MANL \ - - ;
40-15 CRV - CRY O < Remaove 40-15 CRV - CRV O ) Music |£\ MPL.  4/16/2018 415 PM Adobe Acrobat D.. 2442 KB
Blank worchook Power Query ol Close 40-15 SCALE LABEL 40-15 SCALE LABEL S Pictires £ MPL.  4/9/2018 11:41 A Adobe AcrobatD.. 242K
40-15 SCALE LBL N paale 40-15 SCALE LBL N il B weL. 3y652018 7160 Adobe AcrobatD. 2442k
40-15 CERT (new i 40-15 CERT (new il m\lideos = : ‘

Arrange 9 Windaws (C: \
= Q- 5 MPL. 3572018914 AM Adobe Acrobat D..

Publish

40-15 PRES CONT 40-15 PRES CONT
40-15 PRES CONT . Mave Up 40-15 PRES CONT .
40-15 PRES CONT | 40-15 PRES CONT | File name; ‘ INEW 40-15 40-16 Worksheet 2024(UPC up to 13 DIGITS - GTINS up to 14 DIGITS)

— Move Down — =

Save as type; PDF files

SE’E’E i ﬁlj{le . Conversion Options
OF Recent  Pinned O Actual Size
— (it to paper width

/| View Result Restrict Editin
(_JFit Worksheet to a single page D :
D Name

A Hide Folders Optians Cancel

Convert to PDF Cancel




Timely Processing Must Haves

Top portion of DATA ENTRY SHEET

Vendor Number: defines the number established by DeCA contracting. These vendor numbers
typically will end in -01 for Conus regions and/or -02 for OCONUS regions. (Example: N003-01,
NO003-02) If you have the same items for the same vendor number ensure you indicate -01, -02,
etc. in the vendor number box. This helps the File Maintenance Team identify which contract
belongs to CONUS/OCONUS (ex. A232-01, A232-02)

The vendor # will be the first thing the file maintenance team enters to build our make
changes to your item. Very IMPORTANT, form will be rejected without it

Contract Number: defines what year a contract was established, Procurement Instrument
ldentification Number (PIIN) Indicate if the item should be added to more than 1 contract.
Example of a Contract # : HDEC0120G1234 and HDEC0120G2456

v' Please ensure the contract number is associated with the correct vendor number indicated
on the form.

v In the event that the “-02” contract is not indicated on the form, it will be assumed there is
NOT an existing “-02” contract. The DeCA team will not verify if there is an second
contract/vendor # if the vendor does not indicate it.




Timely Processing Must Haves

v'"UNIT UPC’s: Should be between 10-13 digits depending on your item barcode.
Our database will only allow us to input the first 12 digits, and a check digit will
populate automatically for the 13t digit IF your item’s barcode includes all 13
digits. Note: Not all UPC’s will be the full 13 digits. You are required to know
the correct UPC information. To assist File Maintenance in adding these items
correctly in our database please provide a picture of the barcode in the
remarks section ensuring that the numbers are legible to read.

v CASE GTINs: Should be 14 digits long. No exceptions! Vendors are required to

know the correct GTINs for their products. DECA does not provide these.

UNIT UPC/PLU |~ M ITEM HT

v' EAN: European Article Number: Please select “YES” or .
“NO” under the EAN column on the DATA ENTRY SHEET to &=
indicate if the item has a UPC or EAN . Indicating this will |
s ! " : [aszaseass |
assist file maintenance team with interpreting how the [e15s56025
item will be input into PHQ and unlike UPC’s ; the vendor E'

is expected to provide the check digit for EANs.

MANDATORY | 40-15 CRV - CRV O




Timely Processing Must Haves

v" PRESENTED/ ACCEPTED FOR: If ALL areas have the same cost/price check the
Conus block only. If Hawaii/Alaska has a different cost/price submit on a
separate 40-15/40-16 indicating the cost for those areas. Combine all forms
into one PDF document to minimize issues.

**Hawaii only vendors check Hawaii box only**

IBBEA

v LINE ITEM UPDATES: When product data updates and changes are required you
MUST submit those changes on a 40-15(Data Entry Sheet), no exceptions!

v'SALES REP SIGNATURE: Sales Representative will digitally sign the 40-15 and/or
40-16 PRES Mandatory tab before sending to DeCA. All information must be
verified for accuracy prior to signing and submitting to DeCA to be input.
(Note: this signature can be Digital, Adobe, or hand signed)




Contact Information

POCs for 4015/40-16 Instruction Storyboard POC for DeCA Form 40-15/4016 Technical Support
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