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1. Introduction to the
Vendor Portal




What is the Vendor Portal?

V4

The Vendor Port al | s &

A Web interface into Power HQ (the centralized DeCA item catalog and data repository) that
enables you to communicate and collaborate with DeCA electronically

A Aview into item, cost, and adjustment data for all products you provide DeCA i by contract
if you have multiple contracts with DeCA

A A protected means for providing costs and adjustments to DeCA electronically i access to
data is controlled so you can only see your data and another vendor cannot

A Areplacement for the DeCA Web Pricing System

A An easy and accurate way to enter future cost changes and promotional adjustments i
using the data already in Power HQ

A A means to continually increase data integrity and visibility in real-time
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Benefits of the Vendor Portal

Less Paperwork & Delay  Accuracy & Efficiency Visibility Cost Savings & Profitability
AEverything in electronic ~ AEliminate errors in entering AYou see your data énly ~ AReduced costs to provide
format data provided on paper or and other vendors cannot datai leverage existing
ASubmit costs/adjustments in spreadsheets see your data Sgrt:t(\:/re]rsus starting from
electronically and AValidation of key data ACurrent view into your
immediately elements at the time of items, costs (historical, ~ARealime input and deliver
ANo more waiting on the mail data submission current, and future) and to ensure correct cost anc
deals/adjustments deals are in place on the

effective date
ATransparency between

you and DeGAyou see ASupports multiple costs ar
what DeCA sees adjustment submissions
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Vendor Portal Phase |

View Cost Book
View Item Adjustments Lists

Enter and submit cost changes

> > > >

Enter and submit adjustments (deals and
promotional offers)

A View status of submitted costs and
adjustments

% 1
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What 6s Here and W

Vendor Portal Phase |l

A

Submit new items i replaces
DeCA Form 40-15 (New Item
Presentation and File Maintenance)

Resale Ordering Agreement (ROA)
Contracting Management

Maintain items
GDSN synchronization

Bill Back Manager
f“\\\




Impact on Vendors

Vendor Port al repl aces De CdldvebPciaing veredars mudteuse thBr i ci ng t
Vendor Portal to submit cost changes and item adjustments for existing items.

EDI vendors can use the Vendor Portal, but can continue to submit costs and item adjustments via
EDI.

For EDI vendors, DeCA will accept Regular Costs through the 879 EDI transaction set and
Promotional EDI 889 for all Adjustments (no changes).

For Web Pricing vendors, you wil/ no | ongef submit
promoted item minus any allowance/adjustments for promotional items). You will submit your regular
cost for an item and then submit adjustments to that cost for deals/promotions separately.

New items will not be submitted in the Vendor Portal until Phase Il. New items will continue to be
submitted on DeCA Form 40-15 (New Item Presentation and File Maintenance) with initial regular cost
and entered by DeCA into Power HQ. Once the new item is added to Power HQ, you will submit cost
changes and adjustments via the Vendor Portal.

Vendor Portal will replace the use of DeCA Form 40-16 (DeCA Promotional Presentation Form). Item
adjustments/deals are to be submitted through the Vendor Portal or EDI 889 with the exception of
seasonal, One Time Buy (OTB), Shippers, and Pallets. These will continue to be submitted on a 40-
16 accompanied with a 40-15. The adjustments for these items will be entered into Power HQ by
DeCA.

You will see the same record that DeCA sees i a single version of the truth.
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Vendors

Submit cost changes and item
adjustments (deals) via the Vendor
Portal (your view into Power HQ)

The changes go into the Staging
Tables, which are a holding area until
the entry is accepted or rejected (based
on defined business rules or DeCA
actions)

You can review, correct, and resubmit
rejected changes if necessary

Accepted changes move to the
Operational Tables where they
become effective on the specified Start
Date
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Vendor Portal
Staging Tables

Operational Tables

Overview of How the Vendor Portal Works

DeCA

Review and accept or
reject changes not
automatically
accepted/rejected by
defined business rules
(e.g., item adjustments
for negotiated
promotions)




2. Getting Started; Basics




Logging into Vendor Portal

Login to the Vendor Portal via Internet Explorer 1) by going tovww.commissaries.com
and select Our Agency > About DeCA > Business with DeCA > Vendors/EBS

How to é

Login Name: ||vendor 1. Enter your assigned Login Name.
: Your login is tied to roles and
Password: eoe permissions that determine Whi
r

you can see and do in the Ven
Sj[ oo ] Portal

10.5.3.188 2. Enter your Password.

3. Click th&oginbutton.

R RO

If you are unable to log into the Vendor If you do not have a Login

Portal, contact the Vendor Portal Help Desk Name, contact the Vendor Portal
Help Desk if your company has

(available 24X7) at been on-boarded
1-800-531-2222 and enter PIN 7780
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http://www.commissaries.com/

How to Change Your Password

r
& | Findinmenu O & THE CANDY MAN COMPANY - 1554804 + ﬁmmmomm ¥ Logout
) To change your login

Vendor View=Vendor Cost/Adjust List>Cost Book

passwordé

[Expont | 3¢ Delete o Undelete |

W4 vendor view A rusray: [75] User Security for: CANDYMAN B 1. Click on your username
CustBn-ok T|m wﬂmaﬁm} E|m; 2. CIICk On tHdser Securlty
s [Dsave | — ] popup.
Wendar Cost Entry
SR Em A THITES Log In Mame: I n t h e U S e r SE
e - @ ]
Current Password:
W@ o Paseno: 3. Enter your current
Vendor Siore Table BN ASEWOIT:
- Confirm Passond. é ., ” password.
rassword ever e € A 4. Enter and confirm your nev
Password Expiration D... o )
- | @ password (see Password
' : Requirements).
5. Leave the Password Nevel
< > «
K<rae o romrens > Expire box checked or use
the calendar to select a
Password Expiration Date.
Click th&avebutton.
Password Requirements 7. ClickOKon the
= Minimum password length is 15 characlers confirmation message,

= Musl contain at least 1 letter and 1 humber

= Must contain al least 1 special characler
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Vendor Selection

Many DeCA vendors have multiple contracts or agreements

A The Vendor Number is 6 digits in the format of xxxx-xx. The first 4 digits are your traditional Vendor Number. The
2 digits after the dash establishes a one-to-one relationship with the contract PIIN.

A The Vendor Name is followed by a dash and a 7-digit alpha-numeric that is your contract PIIN.

The Vendor Selection screen enables you to select the vendor number/contract you want to view. After you are in the
Vendor Portal, you can toggle between your various contracts.

Vendor Selection o How t o e

O upc ean O vendor Item | ® select vendor| O Select vendor List

1. In thev/endor Selectiarea, th&elect Vendo'[

+ Select Vendor radio button is set as the default selection.
Select Wendor 9 . . ..
2. TheSelect Vendsection lists your existing
Vendor Number | Vendor Name contracts. Select the desired contract by
® (o N —— doubleclicking on the row.
A0S5-02 THE CAMNDY MAN COMPANY - 13G4605 . .
ro45.01 e CANDY MAN COMPANY - 16723 3. By using the UPC EAN radio button, you'can
also enter a UPC (Universal Product Code),
EAN (European Article Number), or PLU
Vendor Selection e (Product Look Up) number and click the
® upc ean Ovendor Trem O Select vendor O Select Vendor List button. A pam window will
e  cutectVendor by entoring UPC EAN display the Vendor Numbers for the item.
+ SelectVendor 3¢ Cancel UPC EAN: [2400000228 | SUBMIT
| |\||'eminr Number Vender Name
A055-02 THE CANDY MAN COMPANY - 15G4605
A055-01 THE CANDY MAN COMPANY - 15G4604 {
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V Vendor View

Q Vendor Cost/Adjust List
Cost Book
[tem Adjustment
Vendor Cdst Eniry
Vendor ltem Adjustmenig
Electronic Imporis
View Generated Report
Vendor Maintenance 7

Vendor Store Table

Modules in Vendor Portal

Cost Book

A Detailed information, including current costs, on the items
you provide to DeCA

ATemplate for providing cost changes via electronic import

Item Adjustment

ATemplate for providing item adjustments (deals and
promotional pricing) via electronic import

Vendor Cost Entry

A Input cost changes directly into the Vendor Portal

A Review status (accepted, rejected, etc.) of previously
submitted cost changes

Vendor ltem
Adjustments

A Input item adjustments directly into the Vendor Portal

A Review status (accepted, rejected, etc.) of previously
submitted item adjustments

Electronic Imports

A Import cost changes and/or item adjustments from Excel
spreadsheets into the Vendor Portal

View Generated Report

Means to export and save contents of your Cost Book and
Item Adjustment list into Excel

View and save reports you create

Vendor Maintenance

Basic vendor information i view only

Vendor Store Table

Do > > >

Identifies the Cost Zones and Stores within those Cost
Zones that you are authorized to serve

The modules you can see and use are defined by your assigned role in Vendor Portal (see next page).
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Vendor Roles and Permissions

Note: The modules you can see and use are defined by your assigned role in Vendor Portal.

Authorized Negotiator

This role belongs to the person(s) in your company who has the authority to negotiate with DeCA and
contractually bind your company to DeCA's contracts and agreements. In Vendor Portal, the authorized
negotiator is allowed to edit and view all functionalities such as data item adjustments; cost entry, existing
promotions, electronic imports and reports, security parameters, security administration, and user item
maintenance.

Vendor Account Management

This role belongs to the person(s) in your company who is authorized to present promotional items (and new
items in Phase Il) to DeCA. In Vendor Portal, the Vendor Account Management role is allowed to edit and view
item adjustments, cost entry, download and upload electronic files for the base costs and promotional
adjustments, edit and view existing promotions, reports, and view and edit electronic imports.

Vendor Cost Management

This role belongs to the person(s) in your company who, today, enters your pricing into Web Pricing or transmits
your EDI transaction sets. In Vendor Portal, the Vendor Cost Management role is allowed to edit and view item
adjustments; cost entry, download and upload electronic files for the base costs and promotional adjustments,
view and edit existing promotions, reports, and view and edit electronic imports.

Vendor View

This role belongs to the person (s) in your company who will need to only view, but not edit, items, costs and
adjustments for analytic purposes.
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Navigation Basics

((eind inmenu QO B
Vendor View>Vendor Cost Entry @

& THE CANDY MAN COMPANY - 15G4604 v & CANDYMAN v (*Reload ¥ Logout

(4]

5] 0 0

BiEport | 9 Delste | Show Historicme

£ ritterBy: [UPCEAN | [include "Any ene o

v|[1o7o0-s3i1s

[a] [ 2ad | [ Apaly | clear |

% Incleds "Any one of” RecentSubmissions | ® UPC EAN: Include "Any ong o 10700-53115 0

@ UPC EAN Case GTIN Item Description Brand Code Case Pack |Future Case Cost cuo Cument Case Cost:
i u Cument Unit Cost:
@ 10700-53115 0-00-10700-53254-1 MILK DUDS ULTIMATE SIZE HERSHEY 150.00 605.00059 | wnitwor:
Cost'Book 10700-53115 0-00-10700-53254-1 | MILK DUDS ULTIMATE SIZE HERSHEY 15889 53836010 " RSL Gade: N
ltem Adjustment 10700-53115 0-00-10700-532541 | MILK DUDS ULTIMATE SIZE HERSHEY 15589 53836010 Vendor liem &
Vendor Cost Entry 1070053115 0-00-10700-532541 | MILK DUDS ULTIMATE SIZE HERSHEY 15898 [s38.36000 Stage Status:
Vendor ltem Adjustments 10700-53115 0-00-10700-53254-1 | MILK DUDS ULTIMATE SIZE HERSHEY 15889 538.36010 || Resson Code: [
Electronic Imports 10700-53115 0-00-10700-53254-1 | MILK DUDS ULTIMATE SIZE HERSHEY 158,99 53836010 Rezson: ‘
View Generated Repon 7 10700-53115 0-00-10700-532541 | MILK DUDS ULTIMATE SIZE HERSHEY 155,88 53836010 i 0
VendorMaintenance 10700-53115 0-00-10700-532541 | MILK DUDS ULTIMATE SIZE HERSHEY 15859 53836010
Vendor Store Table |<(< Page| 1 Jof 1 TotalFound: 21 6 b | > < >

0 IModules Panel - the active
module is displayed in
orange text. Note: Cost Book
is default screen, click on
module

@ click <= to hide or >>to show
Modules Panel

Q Search in Modules Panel

€ vendor Name and Contract
PIIN; can toggle between
multiple contracts
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© ©

User Name

Refreshes screen and clears
data

Logout of Vendor Portal
application

Shows the module you are
currently viewing

Shows the actions that can
be performed in this module;
if the tab is greyed out itis
unavailable

@ Filter options to specify the
data you want

@ Displays the active filter{s)
selected to define the desired
data

Q Grid displaying summary
data based on filters selected

Q Click to select a record

Record Information field
displaying information based
on item selected in summary
arid

@ Page Navigation — move to
next/previous page (= or =},
move to first or last {I= or =),
active page, total number of

pages, total number of
records




Vendor Portal uses the following color coding to indicate the status of submitted changes in the Staging Tables.

Stage Status Indicators

Stage Status upceans

OPEN 40008

PENDING ACCEPT22343-16002 Pending Accept

APPLIED 41363

Stage Status Brand Code Item Description

Open OLDELPASD MXCN BEANS PINTO REFRIED PLU
ELYUCATECO  HISPANIC SAUCE GREEN HABANERC

|-“-PD|iﬂi |LIBE"I’5 ‘HEAI"IS GREEN CUT 12PK PLU

PENDING REJEC TGN i et MO GRATAL VGG S

REJECTED|71503-10654

Rejected

NIE

BERRY BOX

Open i The Adjustment is open in the Staging Table waiting for action from DeCA.

Pending Accept i The Adjustment has been accepted but has not yet been applied to the operational tables.

Applied T The Cost Change or Adjustment has been accepted and applied to the operational tables.

Pending Reject T The Adjustment has been rejected; however you have the opportunity to resubmit the

Adjustment based on the rejection code and reason.

Rejected i The Cost Change or Adjustment has been rejected.
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Filter to Find the Data You Want

Vendor Portal
gives you access
to detailed
information on all

© Q[ ada | [ apply |[clear

de: Includs "Any one of CADBURY e

the Items you # UPC EAN Case GTIN Item Description Brand Code Case Pack  Future Case Cost |C Zone Current Cost .B.Bg
provide to DeCA. o S
o | | | [ e 2880
In most modu_les, 34000-00229  0-00-34000-22600-9  CANDY FEBARKINGSIZE | KITKAT 24.00 53.38000 _A Unit UOI: fPK
you can use filters 34000-00229  0-00-34000-22600-9  CANDY FEBARKINGSIZE | KITKAT 24.00 0 41 Unit UOM: oz
to narrow down to |34cmm229 |D—CH}—34CH]}—226CH}—9 |CAND‘|’ FE BAR KING SIZE ||ClTKAT /la:no/ |25.15003 |61 | RSL Code: [k
just the specific s ST a Vendor ltem #: j
data you need. 2400 2500008 61 Stage Status: Appiied
24.00 25,5092 72 Reason Code: .
24.00 54.01008 72 Reason:
S |0-00-349000-22600-9 | CANDY FE BAR KING SIZE KITKAT 24.00 25.92000 %9 Remove: o
© 3400000229 |0-00-34000-22600-9 | CANDY FE BAR KING SIZE | KITKAT 24.00 29.98352 99
I€ € Page of 27 Total Found: 1321 b | < >

7

How to e

1. Select filter option from the dropdown (e.g., UPC EAN to find information on a specific item). The fiteeedmiotisewibdute
you are in. To see all items, jusAppbtkand go to stép

2. Select a filter logic from the dropdown. The most commonly used logic for each filter is displayed as thieatlgfae lt sed (smety

next page).
3. Enter the filter value or us/@ | e Find icon. The Find icon allows you to enter a specified valuel seandrate a wildca
4. ClickAdd
5. Verify the filter displays in the summary bar. If it doedddggdiok To delete a filter, click of the delete all filters, cigar In
some modules, a default filter (e.g., ICleartd deldteethediltey o ne o
6. ClickApply:.

7. gesultsdbas)ed on the filters specified display in the summary grid. You can clickeadamy wokartrthe results (either ascending
escending).

8. IntheVendorCost EntryandVendor Item Adjustmentsodules, click to select a row and display additional data.
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e

start

) | . . !
& Description/Examples of Logic Statements
Yo,
I nc | u dIncludes items with the specified value. Inside Rang( Retrieves items that, for the criteria, are within a spé
one @Romexamplefo view items with for specific UPCs, EANs o range.
PLUs For exampleTo view items that have an adjustment
9 Criteria £PC EAN date within the range 9/30/2016 and 9/30/2017
1 Values 4011, 2790dm037, 708240056 9 Criteria Start Date
Exclude [Excludes items with the specified value from retrieval. 9 From 99/30/16
0 Any (ForexampleTo view all itenexcepthose with specific  To =09/30/17
UPCs, EANSs, or PLUs Outside |Retrieves items that, for the criteria, have a value o
9 Criteria & PC EAN Range [specified range.
1 Values 4011, 27908mW037, 70820056 For exampleTo view items that have a start date
Less Than | Retrieves items with a value less than the target valug outside of the range of 12/15/2016 to 1/31/2017
For exampleTo retrieve items that have a (cost/adjustmert) i Criteria Start Date
start date earlier than (less than) a certain date 1 From -12/15/2016
{ Criteria Start Date 1 To=1/31/2017
1 Values #2/31/2017 Like (uses | Retrieves items that, for the criteria, have a value th
Less Than| Retrieves items that, for the criteria, have a value that the % | matches or is similar to the value enterddkefielel.
Or Equal Tq or less than the specified value. wildcard) [For exampleTo view all items that have a UPC EAN
For exampleTo view all items with UPCs equal to or Ig similar to (begins with or endsl@&R}
279000037 9 Criteria £PC EAN
q Criteria §PC EAN 1 Like =1082%
1 V.alues _2790930037 — Not Like |Exclude items that, for the criteria, have the specifie
Greater Tha| Retrieves items that, for the criteria, have a value that For example: To view all items that are not similar t
than the specmec_i val_ue. begin or end wifl§821
For exampleTo view item UPC EANs greater than 70821 { Criteria £PC EAN
00056 1 Not Like £082%
I Criteria ¥PC EAN - - ¢
9 Values 2082100056 Not Exist Used_ as a ;ecgnq filter to show any missing items V|
Greater Tha| Retrieves items that, for the criteria, have a value that specified criteria fields. _
Or Equal Td or greater than the specified value. For exampIeFlrst filter by a particular UPC or Brand
For exampleTo view all items with a (cost/adjustment) eng Add a Zfilter:

date including or later than 12/31/2017
9 Ciriteria £nd Date
 Values £2/31/2015

9 Criteria = Start Date
I Not Exist
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Using Multiple Filters

You can use Vendor View>Vendor Cost Entry
multiple filters to
narrow down or i Export | 3¢ Delete | Show istorical
find the data you ) @ 9 © (4] 6]
need. A Filter | E[ [ Include "Any one of 12H2017 || Add | | Apply || Clear
X o Includ ntSubmissions | ¥ Brand Code: Include "Any one of CADBURY | ¥ Start Date: Include "Any one of” 1272017 e
A UPC EH|Stage Status N Itemn Description Brand Code Case Pack |Future Casze Cost C Zone Store ID Start Date
[+
34000-14044 1-00-34000-14044-9 CANDY DK CHOC MINT ROYAL CADBURY 8.00 22.50000 11 MNfA 12/1/201F7
34000-14044 1-00-34000-140:44-9 CANDY DK CHOC MINT ROYAL CADBURY 8.00 22.50000 21 MNfA 12/1/2017
34000-14044 1-00-34000-14044-9 CANDY DK CHOC MINT ROYAL CADBURY 8.00 22.50000 22 NfA 12/1/2017
F4000-14044 1-00-34000-14044-2 CANDY DK CHOC MINT ROYAL CADBURY 8.00 2250000 24 NfA 12/1{2017
Ssommatanss = AR S R S AT ot CADBURY 8.00 22,04000 99 MNfA 12/1/201F7
H ow t 0 é ADBURY 14.00 14.68000 99 N/A 12/1/2017
ADBURY 8.00 26.12000 11 NfA 12/1/2017
1. Select the first filter using the dropdown. Filter options will vary by

module.

Select the filter logic.

Enter or select the value.

ClickAdd(click a second time if there is a Find icon).

Select the next filter(s) from the dropdown &l (diakk a second
time if there is a Find icon).

a M D

6. When all filters are entered and displayed in the filtefyaly click
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Filtering Using the Find Icon and Wildcards

You can use the |2 Find icon and wildcards (%)
to find the correct values to use in filtering.

Vendor View>Vendor Cost Entry

{=hExport | 3¢ Delete | Show Historical

# Filter By: |Brand Code ||nclude "Any one of”

¥ : Include "Any one of" RecentSubmissions

|

Q|| Add || Apply || Clear |

- - 2 Inechude “Any one of* a e @ m
Brand Code Exclude "Any one of"
A Filter By: Loes then [F[amo% @) || Add | [ Appiv | Clear |
Less Than Or Equal To
¥ Brand Code: Like almo%
Brand Code Brand Description
+ | ALMONDEREE ALMOND BREEZE
+’ | ALMONDDREA ALMOND DREAM
+ | ALMONDINA ALMONDINA
® ' |ALMONDIOY ALMOND J0Y
+ | ALMONDROCA ALMOND ROCA
IK {Pags| 1 Jof 1 TotalFound: 5 b |
Edgit ||  Appy || ¥ Close |

How t o e

8.

(continued on next page)

7

If you do not know the exact value to enter fc
a filter, click on t/Q| Findiconin the filter
bar. A new window opens.

Click the drop down arrow iRiltiee Bypox
and select the filferg. Brand Description)

Click the down arrow in the search logic field
and select the logic statement (gkg),

Use the wildcard (%) to search for the value.
You can uské wildcard on both sides of
valuge.g.%almo%will display all options that
have npatahthedBraadsDescriptio
You can also juste the wildcard on one side
of the value (e.qg., d@fvall display options
that begin with dal m

Click thé&ddbutton.The requested filter wil
appear in the search summary bar.

Click thé\pplybutton.

The search data will appear in the grid. Selec
the item you want.

Then, lickApplyat the bottom of the screen.
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Filtering Using Find Icon and Wildcards (cont.)

Vendor View=Vendor Cost/Adjust List>Cost Book

(9]

i Export | J{ Delete « Undelete | 3¢ ~

r . |
How to (cont.) é

9. The system returns to the primary
screen with the search value insertec

10.ClickAdd

11.Validatdilter(s) displayed in summary
bar.

12.ClickApply.
13.Results display in the grid.

{1012

A Filter By: [Brand Code [include "any one of  [] |ALMONDJOY Q|| Add || Apply || Cear |

¥ Brand Code: Like ALMONDJOY @

|".||'EHI]DR NUMBER |COHTRACT NUMBER |I.IPE EAN |CASE GTIN |I'I'Ell| DESCRIPTION | BRAND CODE
b A055-01 154604 FH000H00522 0034000052202 | CANDY ALMOND 10Y KING... |ALMONDIOY
| AD55-01 154604 J4000-00522 0004000052202 | CANDY ALMOND 10Y KING... |ALMONDIOY
| ADS5-01 154604 JA000-00522 0004000052202 | CANDY ALMOND 10Y KING... |ALMOMNDIOY
| ADS5-01 134604 00000522 000G40000232202 | CANDY ALMOND J0Y KING... |ALMOMDIOY
| A055-01 154604 FH000H00522 0034000052202 | CANDY ALMOND 10Y KING... |ALMONDIOY
| AD55-01 154604 J4000-00522 0004000052202 | CANDY ALMOND 10Y KING... |ALMONDIOY
| | ADS5-01 154604 JA000-00522 0004000052202 | CANDY ALMOND 10Y KING... |ALMOMNDIOY

Vendor Portal 10.5.3.188 August 2017



Export and View Reports

In most modules, you can create, export and view reports that display the results of your filtering. The steps for this are shown
below. You can select from three file formats for exporting reports:

1. PDF i displays reports as shown on screen
2. CSV (Comma delimited) T opens report in an Excel spreadsheet, with formatting (the most commonly used)
3. CSV (Comma delimited, Unformatted values) i opens the report in an Excel spreadsheet without formatting

PLEASE SELECT FILE FORMAT

- . OPDF
>
Vendor View>Vendor Cost/Adjust List>Cost Book i —
imil i
»/ Bl - o - Unsoee | K OCSV (Comma delimited, Unformatted values)
A Filter By: [UPC_EAN |include "Any one of* ' Add || Apply || Clear
Export entire
Cost Book
or filter to +/ CONTRACT NUMBER  UPC EAN CASE GTIN ITEM DESCRIPTION BRAND CODE + Select file format (select CSV (Comma
get the info 15G4604 | 1070002192 0001070002192 | SHPR CANDY SNACK SZ AST | HERSHEYS delimited) to export to Excel
y¢?u want and 15G4604 10700-02192 0010700021922 | SHPR CANDY SNACK SZ AST | HERSHEYS + Select Generate Report
click Export 15G4604 | 1070002192 0001070002192 | SHPR CANDY SNACK SZ AST | HERSHEYS
15G4604 10700-02192 00010700021922 | SHPR CANDY SNACK SZ AST |HERSHEYS Report is been generated.
-~ DAL ~ L~ o
cuox IRy
* Open the View Generated & [ Findinmeny - & THE CA
Report module ’
0 Vendor View>View Generated Report
+ Selectthe re'port from'llst g B ——
by double-clicking on it
I Vendor View v Filter By: | [] [inciude "Any one of* I~ x|v | Ada || Apply | Ciear
* Click the View icon + Vendor CostAdjust List e s User Name
Cost Book o
+ On the popup message, : it o O L Ll |
N « i « 4 Hem Adjustment DewendorCostTemplate_Row (61672017 2:57:26 P4 venoor
click “Open” or “Save” and Vendor Cost Entry DcwendorCoatTamplate_Row |efer2017 2:57:16 o |venoor
save the file as an Excel Vendor ltem Adj _Row 6/6/2017 2:02:52 P venoor
S preads heet Electronic Imports DewendorCostTemplate_Row |6/6/2017 2:01:56 PM |VENDOR
View Generated Report DowendorCostTemplate_Row 6/6/2017 1:54:39 PM VENDOR
— / Vendor Maintenance N ooyed Topeny 2 x
| ! Coven | [ save |o] ol |
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3. Costs & Cost Book Module




3.1 Understanding Costs and Cost Zo
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Understanding Costs in Vendor Portal

1. Regular Cost is the cost of an Item without any Adjustments. Regular base cost changes go directly into the
operational tables after passing through Vendor Portal business rules to filter out error conditions and incorrect data.
Vendors will see their regular base cost changes marked as Accepted if they pass all Business Rules and Filters or
Rejected if they do not pass.

2. Web Pricing vendors wil/ no | onger s4prbmotediteramifusay cost 0
allowance/adjustments for promotional items). You will submit your regular base cost for items. You will then
submitted adjustments to the base cost for deals/promotions separately.

3. Regular Costs are submitted via:
A EDI 879 and Vendor Portal

A Bi-weekly i submitted by the 10t or 25t of the month to apply to the 15t or 16t of the next month,
respectively.

A Weekly as identified in the contract. Submitted five days prior to start date (e.g., submit by Tuesday to start
on Saturday).

A Form 40-157 submitted when a new item is added. The cost for the item will be added by DeCA File
Maintenance the date the item is added to the Master Catalog, not the date the item is allocated (allowing
Sales to see any vendor cost changes prior to item availability in the distribution center).

4. Power HQ will populate an end date for a Regular Cost only when a new Regular Cost is submitted.
5. Item cost will revert back to the Regular Cost at the end of a promotion or cost adjustment period.
6. Power HQ will not accept a Regular Cost submission/change for a date with an active adjustment.

7. ALaistdo submi ssi on agmiidateleasnobpassed. i f t he cut
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How Cost Zones Work in Vendor Portal

Your contracts and agreements with DeCA define the Cost Zones and Stores you serve. These are defined in the
Vendor Store Table module on a vendor and contract basis. The Stores associated with any defined Cost Zone
will vary between vendors.

You need to provide a cost for Cost Zone 99 (EDI Price Zone DoDAAC HQCAAA on the EDI 879), which is the
Abased cost of the item for all Cost Zones and Stores y
cost that is different than Cost Zone 99, a separate cost entry must be entered for that Cost Zone(s).

What is the importance of Cost Zone 99?7 Cost Zone 99 will always be the cost that the system will revert back to in
the case of a cost record having an end date without a future cost to change to. Any item that is in the system
without a cost assigned to Cost Zone 99 will risk system error that will result in adverse impact on invoices and
retails in our stores.

For example, you want to submit the following cost changes for an item:

Cost Zone Region Case Cost
99 All Cost Zones $99.00
22 Alaska $110.00
23 Hawalii $110.00
First, you enter the Case Cost of $99.00 for Cost Zone 99. Then enter the Case Cost of $110.00 for Cost Zones 22
and 23. Thatés all you have to enter since the cost en
serve.

Important Note: Each time a new cost for Cost Zone 99 is submitted (via EDI 879 or the Vendor Portal), the
new Base Cost 99 will override all other Cost Zones. This will require a new cost entry for each Cost Zone
that continues to be different from the Base Cost 99.
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The Vendor Store Table

The Vendor Store Table identifies the Cost Zones and the Stores within those

Cost Zones that you are authorized to serve based on your contract/agreement

with DeCA.

A Filter By: |

Vendor View=Vendor Store Table o

@

e 0
] [aa ] [ ooty ] [Coar]

7

How t o é

1. Open th&’endor Store
Tablemodule.

Toview all Cost Zones and
Stores, cliclApply.

Tof i |

2. Click the drop down arrow i

. Click the down arrow in the

. Enter or use the Find icon t

. Click th&ddbutton.The

4 |Store ID DODAAC Store Name Vendor Mame Vendor Number C Znnﬂ Distributor Code

100 HQCDCC DeCA CORPORATE CATALOG THE CANDY MAN COMPANY - 15G46... |A055-01 11

104 HQCSKA BARKSDALE AFE THE CANCY MAN COMPANY - 15G460... |A055-01 61 o043
109 HQCSKE COLUMBLUS AFB THE CANCY MAN COMPANY - 15G46.. |A055-01 61 6043
115 HOQCSKB FORT POLE THE CANCY MAN COMPANY - 15G46.. |A055-01 61 6043
122 HQCSKF GULFPORT NCEC THE CANCY MAN COMPANY - 15G46... |A055-01 61 o043
128 HQC5KG KEESLER. AFE THE CANCY MAN COMPANY - 15G46... |A055-01 61 o043
135 HQC5KH MERIDIAN NAS THE CANCY MAN COMPANY - 15G46.. |A055-01 61 6043
137 HOQC51Q MEW ORLEANS NAS IRB THE CANCY MAN COMPANY - 15G46.. |A055-01 61 6043
202 HQCSKE ARNOLD AFB THE CANDY MAN COMPANY - 15G46... |A055-01 61 6043

IK € Page| 1 [of 10 Total Found: 185 b

. Click thépplybutton.

You can filter the Vendor Store Table by Store ID, DoDAAC, Store Name,
Distributor Code, or Cost Zone.

. Clickon any column heading

ter resul t

S

theFilter Bpox and select
the filter

search logic field and selec
the logic statement

o

select the filter value.

requested filter wppear in
the search summary bar.

to sort the data
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Cost Zones, Regions, and Pricing DoDAACs

Cost : o Pricing
Region/Division DODAAC

11 Europe HQCAAB
21 Northwest CONUS HQCPO7
22 Alaska (see note) HQCP15 Note: Alaska and Hawalii
. storescouldbe included in

23 Hawaii (see note) HQCP16 Cost Zone 21. 22. or 23
24 Pacific HQCAAC depending on how stores and

o cost zones are defined in your
31 California HQCPO0S8 contract.
32 Southwest CONUS (not HQCPQ09

California)

41 Midwest CONUS (Upper) HQCPO06
42 Midwest CONUS (Lower) HQCPO05
51 Central CONUS HACPO4
61 Southern CONUS HQCPO3
71 Northeast CONUS (Upper) HQCPO02
72 Northeast CONUS (Lower) HQCPO1
99 Base Cost Zone HQCAAA
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3.2 Workflow for Submitting Costs
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Stepl Step 2 Step 3 Step 4

Export Spreadsheet Enter Costs Import Spreadsheet CheckStatus
A OperCost Book A Openview A Opertlectronic Imports A Opervendor
A SelectAdd and Generated Report A Click 2 new Cost Entry
Applyfilters to A Select your report A For TransTypelD, edtd ¢ A ClickApplyto
select the items from the list _ see recent cost
you want to A clicle=] A Clickteadtom excer] submissions
submit costs for A An Excel A Click_select Excet .. | A Grid will show
A Click[_ze] spreadsheet opens A Iﬁcécatedtze .>t<)lls flllg ﬁn yo_]lr iﬁgnmg;tézdas
and double click on i
A Select CSV A Enter cost data _ _ Applied or
comma delimited A Click_toad | to import the .
as the file type A Save to your PC ab file Rejected
: an .xls file
A ClickOKon the A When thémport Data
reporgenerated| Enfor coct data appears, Cli[Zsae_|
message ACase Cost A ClickoKon the two
A Start Date . .
AEnd Date confirmation messages
(if applicable) A Resultsab shows the
number of rows, inserts,
errors, warnings, and
excludes
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3.3 Download Cost Book
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The Cost Book

The Cost Book serves two primary functions:

1. Allows you to view current cost and other information on all the items you provide to DeCA under a specific contract or
agreement (i.e., unique vendor number) T you see what DeCA sees.

2. Allows you to create and download a spreadsheet to enter and submit cost changes electronically.

£ | Find in menu 0 &a THE CANDY MAN COMPANY - 15G4604 aaC

o

How to get you

1. OperCost Boolmodule. The Vendor View>Vendor Cost/Adjust List>Cost Book
Cost Book displayed is based an

your Vendor Number and Name.

[ Export | 30 Delete + Undelete |

2. To see all items in your Cost Vendor View A Fitter By: | Apply || Clear |
Book, C“Ckpply w Vendor Cost/Adjust List .
3. Thetotal number of pages and ﬂ Cost Book
ds for the desiunated 4 VENDORNUMBER  CONTRACT NUMBER  UPC EAN o CASE GTIN
recor 9 ftem Adjustment
contract/ agreement are SUMELLA A0S5-01 15G4604 10700-02192 00010700021522
displayed. i1 o¥y, A0S5-01 15G4604 10700-02192 00010700021922
Wendor ltem Adjustments
4. You can sdoyany columto A0S5-01 15G4604 10700-02192 00010700021922
change the ways the results are Electronic) Imparts A055-01 15G4604 10700-02192 00010700021922
displayed. Rieri=rerai=dl S pel ADS5-01 1564604 10700-02192 0001700021973
Vendor Maintenance AD55-01 15G4604 10700-02192 00010700021922
Vendor Store Table A055-01 15G4604 10700-02192 00010700021922
ADS5-01 15G4604 10700-02192 0001070021922
<

IK € Page| 1 [of 440 Total Found: 8790 9 >
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Filtering the Cost Book

To limit the items to review, you can filter the Cost Book by UPC, Brand Code, Start Date, and/or Cost Zone.

How t o e Vendor View=Vendor Cost/Adjust List=Cost Book
1. Select filter (e.g., Brand o Expeet | n&tﬂummﬂe|
Code). oo < ’B_‘
2. Select logic statement. 4 Fterey: |TEUETEMR frocuse Ay areor’ ] I G [ada | [ aepty || cloe

COBT_ZONE

Typically you can use the |  srnacoss
default logic statement

disol d '+ |VENDORNUMEER  |CONTRACT NUMBER | |UPC EAN CA4SE GTIH ITEM DESCRIFTION ERAND CODE COSTZONE | REGION
Isplayed. ADS5-01 1564604 34000-00330 0034000903306 | FE OO MINTS YORK. YORK 995 Conuws Allawancy
3. Enter thr? va(lleeg, Iork) ADE5-01 1564604 3400000330 00034000903306 | FE ODY MINTS YORK YORK 11 |Europe
g{]g\?ven ttQESIre]|el(§q[r|f]](lg value. ADS5-01 1564604 34000-00330 0034000903306 | FE COF MINTS YORK. YORK 21| Parthwest CoMl
. . ADSS-01 1554504 34000-00330 00034000903306 | FE COY MINTS YORK. YORK 22| Blaska
4. \(/:zyl(fjiqeo\:js.drel]:qﬁﬁggc(lr&|ca ed ADSS-01 15G4504 34000-00330 0034000903306 | FE COY MINTS YORK. YORK 23| Haasii
by the Find icon), click d ADSS-01 1554504 34000-00330 00034000903306 | FE COY MINTS YORK. YORK 24| Pacific
again. ADSS-01 1564504 34000-00330 00034000903306 | FE COY MINTS YORK. YORK 31| Califarnia
5. CIickAppIy ADSS-01 1554504 34000-00330 0034000903306 | FE COY MINTS YORK. YORK 32| Boulhwest CalL
6. The total numbepafes K <P 1 Jor s mamrana ves (B > 51

and records satisfying tgg
filter criteria are displayed.

Note thaheUPC EAN
appears multiple times in thf
grid. The UPC EAN is liste
for each Cost Zone served per
your contract/agreement.
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Data Provided in the Cost Book

The Cost Book provides the
following data fields for each item

A Vendor Number
A Contract Number
A UPC EAN
Vendor View=Vendor Cost/Adjust List>Cost Book ﬁ IcgaseDGTI N fi
; o em pescription
L — A Brand Code
A FlterBy: [ErandCods | [mewdearyomzor w[voms [a A Case PaCk
| % Brand Cods: Lke YORK | % COST_ZOME: Exciugs “Any one o 389 ) ) )
- ’ A Unit UOI (Unit Unit of Issue)
+ |VENDOR WUMEER | CONTRACT NUMEER uchnu‘i CASEGTIN m ODE |CASEPACK |CUOM |UMITUDI |FUTURE GASE COS... A Future Ca~se Cost VENDOR ITEM
| ADSS-02 154605 |34000-003. (0003000903306 FE COY MINTS YORK. YORK IB|Cs PK
05502 1554505 mm:i 00D3400STIG | FE COY MINTS YORK YoRK 38/cs P A Start Date
| apEs-02 1554605 Mmﬁ 0003400020306 | FE COY MINTS YORK voRK B P A End Date (|f applicabIG)
| aps5-02 1564505 ﬂm 0003400002885 | Canay YoRK 18lcs BG A Cost Zone
apss-02 1554605 BT |D034D0CZESES | CAMDYY oAk 18|cs B :
| apss02 1554508 :m:u’:zm oo0ze000ceesTa | anery voaK M| 56 I A Reglon
apsE-02 1554505 yn:’azm 0003<000cEITn | Canevy YoaK 1|cs 5c A Store ID
| AD55-02 1554505 34:’)-0237\4 00034000028579 | COMDY YORK 45 S A Current Case Cost
aoss02 1559605 34‘04:31150 00034000030521 | CANEYY CHOC MINLATURE H...|YORK B BG .
| apss-02 e ztmmnsn 0003400030521 | CAMEYY CHOC MINIATURE H...|YDRK 8oz B I A Current Unit Cost
05502 1554505 ‘m—uznso 0003400030521 | CANIDYY CHOC MINIATURE H...| YORK (o ES I A RSL COde
| apEs02 1554608 752 |100340000MTSIE | CAMDY MIMIATURES voaK 12l £ I
= —— = — T / A Vendor Item (not currently used
[ |oossm 1554505 I 3900004752 |10034000047525 | CANDY MINIATURES voRK 2o (s /I reserved for prOduce)
You can sort on any column Blank fields - where you
to rearrange the data enter future cost changes
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Export the Cost Book

You can export the Cost Book (with all items or for items based on filtering) for your internal use or to use as a
template for submitting cost changes via Electronic Import.

PLEASE SELECT FILE FORMAT

Vendor View>Vendor Cost/Adjust List>Cost Book ggg:, e
»/ ml bt . Undeisie | X~ O €8V (Comma delimited, Unformatted values)
Export entire e s / . :
Cost Book -
or fllter to |V CONTRACT NUMBER UPC EAN CASE GTIN ITEM DESCRIPTION BRAND CODE A Select f||e format (Select CSV (Comma
get the info | |15cas04 10700-02192 0001070021522 | SHPR CANDY SNACK SZ AST | HERSHEYS delimited) to export to Excel
click Export | 15G4604 10700-02192 00010700021922 | SHPR CANDY SNACK 5Z AST |HERSHEYS
15G4604 10700-02192 00010700021922 SHPR CANDY SNACK 572 AST | HERSHEYS REpCII't is been generaled_

Click OK §>/

;THEmI

€€ | Find in menu

A Open the View Generated

Report module "
AP Vendor View>View Generated Report
A Select the report from '|IS'[ .  onte+ ncte [T X -
by double-clicking on it
I Vendor View v Filter By: | [inciude "any one of" I~ [%[+] | Appiy |
Click the View icon v VendorCostAdustlist | |noporthame Croation Data User Name ]
Cost Book e
On the pop u p messag e, 2 ® DowendorCostTemplate_Row 6/6/2017 3:26:53 PM VENDOR I
) . . ltem Adjustment DoyvendorCostTemplate_Row 6/6/2017 2:57:26 PM VENDOR.
c I I C k . n O p eno Y ndat @M‘"ﬁ 0 a| n D‘:’x!\lendmcmnmplatejnw 6/6/2017 2:57:16 PM VENDOR
save the file as an Excel Vender ltem Adjusiments DowWendorDealTemplate_Row £/5/2017 2:02:52 PM VENDOR
Sp readsheet Electronic Imports | DovendarCostTemplate_Row &/6/2017 2:01:56 PM VENDOR.
7 View Generated Report DevVendorCostTemplate_Row 6/6/2017 1:54:39 PM VENDOR.
-— , plegdoghlainierae | 1 Do you viant to open or save csv from
1 ! open | swe ||  conce
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Downloaded Cost Book

The generated report opens in the Excel spreadsheet format (based on all items or the defined filters), displaying
details on the items you provide to DeCA under a specific contract or agreement. As shown, you can use the
spreadsheet to enter and submit cost changes. as described in the next section of this guide.

Save the file as an Excel workbook in the document library on your PC.

4 A | B | < | D E | F | & | H | 1 Jo K | L M B8 | o | p Q | RrR | s | T
1_{VENDOR_/CONTRAC UPC_EAN [CASE_GTIN ITEM_DESBRAND_CICASE_PA(CUOM  UNIT_UPI FUTURE_CASE (START_DATEEND_DATE 'COST 7y REGION |STORE_ICCURRENT UNIT_COSRSL_COD/VENDOR_ITEM
2 1A055-02 |15G4605 |34000-002 34000903306 FE CDY MYORK |36 cs PK 99 Base Zone 0 2196|061 K1
3 |A055-02 |15G4605 |34000-002 34000903306 FE CDY MYORK |36 cs PK 11 Europe [0 21906 |0.61 K1
4 !A055-02 |15G4605 |34000-002 34000903306 FE CDY MYORK |36 cs PK 61 Southern (0 2196|061 K1
5 A055-02 [15G4605 |34000-04710034000047526 CANDY MIYORK |12 cs BG ! Base Zone 0 K1
6 1A055-02 |15G4605 |34000-04710034000047526 CANDY MIYORK |12 cs BG Template for Europe [0 3744|312 K1
7 |A055-02 |15G4605 34000-04710034000047526 CANDY MIYORK |12 cs BG Southern (0 3744 (312 K1
8 1A055-02 |15G4605 |34000-028 34000028079 CANDY |YORK |24 cs BG H ! Base Zone 0 6144  [256 O1
9 1A055-02 |15G4605 |34000-028 34000028079 CANDY [YORK |24 cs BG ente”ng cost Europe [0 6144  [256 O1
10 }A055-02 |15G4B05 |34000-028 34000028979 CANDY [YORK |24 cs BG Southern (0 6144  [256 o1
11 |AD55-02 |15G4605 |34000-028 34000028056 CANDY [YORK |18 cs BG Changes by ) Base Zone 0 71.1 3.05 [o}]
12 }A055-02 |15G4E05 |34000-028 34000028086 CANDY [YORK |18 cs BG . Europe [0 71.1 3.95 O1
13 |A055-02 |15G4605 |34000-028 34000028986 CANDY |YORK |18 cs BG item and Cost Southern (0 711 3.95 01
14 }A055-02 |15G4605 |34000-03¢ 34000030521 CANDY CHYORK |28 cs BG Europe |0 7168 [2.56 P1
15 }A055-02 |15G4605 |34000-03€ 34000030521 CANMDY CHYORK  [28 cs BG one Southern (0 7168 [2.56 P1
16 1A055-02 [15G4605 |34000-03C 34000030521 CANDY CHYORK |28 cs BG ! Base Zone 0 7168 [256 P1
17 }AD55-02 [15G4605 |34000-05€ 10034000055356 CAMDY YOYORK |9 cs BG vy Base Zone 0 7911 (879 K1
18 }A055-02 |15G4B05 |34000-05€ 10034000058386 CANDY YCYORK |9 cs BG 11 Europe [0 7911|879 K1
19 }A055-02 |15G4E05 |34000-056 100340000568386 CANDY YCYORK |9 cs BG 61 Southern (0 7911 (879 K1
20 1A055-02 |15G4605 |34000-06€ 34000066438 CANDY PEYORK |9 cs PK 09 Base Zone 0 9432 1048 |01
21}A055-02 |15G4605 |34000-0B€ 34000066438 CANDY PEYORK |9 cs PK 11 Europe [0 9432 1048 |O1
22 |A055-02 |15G4605 |34000-06E 34000065438 CANDY PEYORK |9 cs PK 61 Southern (0 0432 1048 |01
23

NOTE: You can use own spreadsheet instead of the exported Cost Book spreadsheet if it meets the
Spreadsheet Requirements described in the next section.
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3.4 Enter Cost Changes
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Spreadsheet Requirements

Required Column Headers and Mandatory Information to Upload Cost Changes

Whether using the exported Cost Book spreadsheet or your own spreadsheet, the column headings for the mandatory
fields must labeled exactly as follows (all upper case) for the electronic import to be successful. The columns can be
in any order within the spreadsheet.

UPC_EAN
FUTURE_CASE_COST
START_DATE
COST_ZONE

Qut put reports from vendorsd systems can be wused
the following:

A The column headers and mandatory fields are included (exactly as above, cases sensitive)
A Ensure no formulas are present in the columns.

A Vendor Portal will only import the above information into the operational table.

A The upload must be in Excel Workbook format.

A The uploaded file cannot exceed 2 megabytes (Mb) of information.

A 1f the workbook has multiple tabs, the system will only import the first tab.

Formulas

Formulas cannot be used in any of the mandatory columns on the spreadsheet for the import to be successful. If you use
formulas to calculate a field, do it in a separate column (or spreadsheet) and copy the column and paste it as Values
(1,2,3) under the mandatory column heading.
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Enter Costs into a Spreadsheet

After your Cost Book report opens in the Excel spreadsheet, you can enter your cost changes.

C | D | E | F e | H | | | ) | 58 | C | W
UPC_EAN CASE_GTIN ITEM_DESBRAND_CICASE_PA(CUOM  UNIT_UON FUTURE_CASE_COST START DATE END_DATE COST_ZONE
34000-00330 34000903306 FECDYMYORK 36 cs PK 99
34000-00330 34000903306 FECDYMYORK 36 cs PK 11
34000-00330 34000903306 FECDYMYORK 36 cs PK 61
34000-04752  10034000047526 CANDY MIYORK 12 cs BG Enter Cost Changes a9
34000-04752  10034000047526 CANDY MIYORK 12 cs BG 11
34000-04752  10034000047526 CANDY MIYORK 12 cs BG by Cost Zone 61
34000-02874 34000028979 CANDY YORK 24 cs BG 99
34000-02874 34000028979 CANDY YORK 24 cs BG 11
34000-02874 34000028979 CANDY YORK 24 cs BG A Future Case Cost 61
34000-02873 34000028936 CANDY YORK 18 cs BG 99
34000-02873 34000028936 CANDY YORK 18 CS BG A Start Date 11
34000-02873 34000028936 CANDY YORK 18 cs BG 61
34000-03050 34000030521 CANDY CFYORK 28 cs BG A End Date 11
34000-03050 34000030521 CANDY CFYORK 28 cs BG ; ; 61
34000-03050 34000030521 CANDY CFYORK 28 cs BG (If appllcable) 99
34000-05838  10034000058386 CANDY YCYORK 0 cs BG 99
34000-05838  10034000058386 CANDY YCYORK 0 cs BG 11
34000-05838  10034000058386 CANDY YCYORK 9 cs BG 1

Key points about entering cost changes and preparing a spreadsheet for Electronic Import

A You must enter the FUTURE CASE COST and START DATE by Cost Zone. A Future Case Cost amount can be

calculated by multiplying the future Unit Cost by the Case Pack (column G in the above example).

A Enter the END DATE only if applicable.
A Delete any rows that do not contain cost changes.

A The following fields must be included in any cost submission: UPC, FUTURE CASE COST, START DATE, and
COST ZONE

Do not change the column headers of the UPC_EAN, FUTURE_CASE_COST, START_DATE, and
COST_ZONE columns if you plan to use the spreadsheet for Electronic Imports.

X
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Enter Costs into Spreadsheet (cont.)

Following is an excerpt of a completed spreadsheet.

How to & A The bold text indicates the mandatory fields.
1. For each UPC that you A The red text indicates what you must enter.
want to submit a cost 9

Change fOI’, enter the 1 YorkCostChanges/7.25.17 xlsx - Exce
Future Case Coanhd

. CONTRA{ UPC_EAN FUTURE CASE |START DATE END_DATE COST ZONE ‘GION STORE_ID
L _ _ _ _ _ _ _
Start Datéor appllcabl ~ | 15G4605 TSE000-00550 22.5 TZMTZ0T7 L) ese Zone unless region override 0
Cost Zones for your 15G4605  34000-00330 24.23 1211/2017 11 Europe 0
contract/agreement. 15G4605 34000-00330 24.23 12/1/2017 81 Southern CoNUS 0
15G4605 34000-04752 38.57 12172017 99 Base Zone unless region override 0
Note that the UPC EAN | 15G4605 34000-04752 38.75 1211/2017 11 Europe
appears multiple times | 1564645 34000-04752 38.75 12/1/2017 &1 Southern ColNUS
. 15G4600 S4000-02874 Ba./ 0 T2M12017 g3 Base Zone uness region overrde U
in the COSt_ BQOk- The 15G4605 34000-02874 84.15 12/1/2017 11 Europe 0
UPC EAN is listed for| |1sca605 34000-02874 64.15 12/1/2017 61 Southern CoNUS 0
each Cost Zone served | 15G4605 34000-02873 72.5 12/1/2017 929 Base Zone unless region override 0
15G4605 34000-02873 73.41 12/1/2017 11 Europe 0
per your contract/ 15G4605 34000-02873 73.41 12/1/2017 &1 Southern CoNUS 0
agreement. 15G4605 34000-03050 74.22 1211/2017 1 Europe 0
15G4605 34000-03050 74.22 121112017 81 Southern ColNUS 0
2. If you format the 15G4605 34000-03050 74.22 12/1/2017 98 Base Zone unless region override 0
spreadsheet, make sure| 15c4s05 34000-05838 82 12/1/2017 99 Base Zone unless region override 0
the mandatory column |15G4605 34000-05838 83.12 12/1/2017 1 Europe 0
15G4605 34000-05838 83.12 121112017 81 Southern ColNUS 0
headers and format are 15G4605 34000-08642 96.33 12/1/2017 98 Base Zone unless region override 0
not changed. 15G4605 34000-06842 97.57 12012017 11 Europe 0
. 15G4605 34000-068642 97.57 12/1/2017 81 Southern ColNUS 0
3. Save the file as an Exce

workbook in the
document library on
your PC.
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3.5 Import Cost Spreadsheet
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Electronic Import of Costs

¢ | Findinmenu 0

How to e Vendor View>Electronic Imports

(B3 New|| eew Delete + Undelete |

1. Return to the Modules
panel and select

Electronic Imports
2. Click on tHEse VendorView v Filter By: [EEEE V| | Apply || Clear |
button. v Vendor Cost/Adjust List [ [raneTypein | Satmntesion Dai
3. A secondary window Cost Book
opens.
P ltem Adjustment
Ente0 (zero) for the =
Transaction Type ID [ VendorGostEntya) T
(TransType I: Vendor ltem Adjustments
: Electronic Imports 1
4. Click_oad from Excel. LR Sl e Ll i Vendor Feeds
. lew Generated Re
5.Clicksel ect Exc¢el| FFYegegecreet e — B alx|

. Vendor Maintenance
The Document Library on [— ———— ¥ + Load From Excel

your PC will open. Find Vendor Store Table
and doublelick on the
Excel file you saved. (The
system will not accept a
CSV file.)

6. The selected file name
appears on the screen.

(continued on next page)

| YorkCostChanges7.25.17 xlsx @
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Electronic Import of Costs (cont.)

Viendor Feeds E

TransType ID: |D |0.| x| A

4. | pad From Excel

| Select Excel file... IYorkCOSﬁlhanges?_Zﬁ_l?stx

How t o (con].

s | @
H Vendor Feed:
7. Click theoadbutton. endor Foeds g
oA TransType ID: o [a[#] A
8. The Load status will display Import Data
4 Load From Excel
as a green bar. _
A A Select Excel file.. | YorkCostChanges7 2617 xlsx
9. The imported data displays | G ©
in the lower section.
H Import Data
10. ClickSaveat the bottom of P (9]
the Screen VENDOR_NUMBER CONTRACT_NUMBER UPC_EAN FUTURE_CASE_COST START_DATEEND_DATE COST_ZOMNE REGION
. STORE_ID CURRENT_CASE_COST  UNIT_COST
- - ADSS02 15G400% SADUD00%00 2623 DT i1 Ewops O 21en 081 o o
11.A confirmation screens ADSS-02 15G4605 3400000330 2423 12172017 61 SoubemCoNUS 0 2188 061
. ~ ADS5-02 1504605 3400004752 3857  12M/2017 88 Dase Zone unless region overids 0
advisesth@tAf t er m p ort ADS5.02 15G4605 34D00-04752 3875 12072017 1 Ewope O 37.44 312
. . ADS5-02 1504605 3400004752 3875  12M/2017 61 SouthemCoNUS 0 37.44 342
you W||| not be ab|e to ed|t ADS5.02 15G4605 3400002574 6375  12M1/2017 80 Base Zone unless region override 0 6144 256
- dat Cont i o| M uy By e ST L.
- - ern Col . *
I _r] p u t a a " O n I n u e * ADS5-02 15G4805 34000-025873 725 12112017 99 Baze Zone unless region overmide 0 71.13.95
CI'C‘OK ADSS.02 15G4605 3400002873 73.41 1212017 11 Ewrope 0 711385
ADS5-02 1564605 3400002573 7341 1212017 61 SouthemCoWNUS @ 711385
. . ADSS-02 1564605 3400003050 7422 12172017 11 Euope 0 7168 256
12. A second confirmation R meume rE B SN 0,10, 1% L
; : ADS5-02 1504605 34000-05328 B2 12A1/2MM7 99 Base Zone unless region override 0 7911 879
screen advises the import ADS5-02 1504605 3400005338 8312 12M/2017 1 B 0 7911 879
~ P £ | || |ADSSD2 15G4605 3400005838 8212 120172017 61 SomhemCoNUS O 7841 879
wasil nserted SuUucCccCcgeaes.s=s Ll a 7 99 Base Zone unless region averrids D 9432 1048
CllCK)K é: EEE%?‘* gNL?;'BZu ;gg 10.48
CONFIRMATION o ' ' o
. After Import you will not be able to edit input data. [T save Close |
(continued on next page) o Continue?
0 Inserted successfully.
Cancel 0




Electronic Import of Costs (cont.)

H ow t (@) ( con t . éVendorFeeds: 712572017 2:17:23 PM ﬂ
. . | i Result
13.TheResultstab will display and moort | Resie | @B
ShOW: TransType ID: 1] . Submission Date: :Tf25.'201?2:1?:23 P _ A
ANumber of rowsotal number Result
of rows submitted

Mumber of rows: 21

. . Mumber of insers: 21
ANumber of inseitaumber of Number of errors. 0
rows successfully inserted e b

ANumber of errarsumber of
rows that were not processed of
imported due to errors

ANumber of warnirigsumber Vendor Feeds: 71252017 2:17:23 PM
of rows that were processed but] | -
received warnings based on
business rules ;

w Load From Excel

ANumber of excludesumber import Data

VENDOR_NUMBER ~ CONTRACT_NUMBER UPC_EAN  CASE_GTIN ITEM_DESCRIPTION BRAND_CODE CASE_PACK CUOM UNIT_UOI  FUTURE_CASE_COST START_DATE
Of rOWS that Were eXCIUded fmm END_DATE COST_ZONE REGION STORE_ID CURRENT_CASE_COST  UNIT_COST RSL_CODE VENDOR_ITEM

TransType ID: 0

. ADS5-02 15G4605 34000-00330 34000903306 FE CDY MINTS YORK YORK 36 PK 22512112017 99 Base Zone unless region ovemride 0 2196 061K
the Import due to no cost AD55-02 15G4605 34000-00330 24000803306 FE CDY MINTS YORK YORK 36 PK 2423 1272017 11 Euope 0 2196 061K
. . AQ55-02 15G4605 34000-00330 34000903306 FE CDY MINTS YORK YORK 36 PK 2423 12112017 61 SouthemCoNUS 0 2196 061K1
Change data 18] those rows (t 1IS AD55-02 15G4605 34000-04752 10034000047526 CANDY MINIATURES  YORK CS BG 3857 12112017 99 Base Zone unless region override 0
A A055-02 15G4605 34D00-04752 0034000047526 CANDY MINIATURES YORK CS BG 3875 12172017 11 Euope 0 3744  3.12K1 7
could be a |arge number if yau ADS5-02 15G4505 34000-04752 10034000047526 CANDY MINIATURES  YORK CS BG 3875 1212017 61 Southen CoNUS 0 37.44  342K1
- AD55.02 15G4605 34000-02574 34000028979 CANDY YORK 24 CS BG 6375 121122017 99 Base Zone unless region overide 0 6144 25601
dO not f"ter the COSt BOOk AD55-02 15G4605 34000-02874 34000028979 CANDY YORK 24 CS BG 64.15 12112017 11 Europe 0 6144 25601
AD55-02 15G4605 34000-02874 34000028979 CANDY YORK 24 CS BG 6415 12112017 61 Southern CoNUS 0 6144 25601
d/or delet ithout t AD55-02 15G4605 34000-02873 34000028986 CANDY YORK 18 CS BG 725 12/1/2017 99 Base Zone unless region override 0 71.1 3.95 01
ana/or delete rows without cos AD55-02 15G4605 34D00-02673 34000028986 CANDY YORK 18 CS BG 7341 12172017 11 Euope 0 71138501
AD55-02 15G4605 34000-02573 34000028985 CANDY YORK 18 CS BG 7341  12/122017 61 Southen CoNUS 0  71.1398501
ChangeS) A055.02 15G4605 34000-03050 34000030521 CANDY CHOG MINIATURE HEARTS YORK BG 7422 121102017 11 Euope 0 7168 256P1
A055-02 15G4605 34000-03050 34000030521 CANDY CHOG MINIATURE HEARTS YORK BG 7422 1212017 61 Southen CoNUS 0 7168 2.56P1
i A055-02 15G4605 34000-03050 34000030521 CANDY CHOC MINIATURE HEARTS YORK BG 7422 121112017 99 Base Zone unless region ovemide 0 7188 256 P1
In this examp|e all rows were A055.02 15G4605 34000-05838 1003400058386 CANDY YORK MINIATURES YORK 9 82 121112017 99 Base Zone unless region ovemide 0 79.11  8.79K1
’ AD55-02 15G4605 34D00-D5338 10034D0D053386 CANDY YORK MINIATURES YORK 9 8312 121172017 11 Euwope 0 7911 879K
ith . AD55-02 15G4605 34000-05833 10034000058385 CANDY YORK MINIATURES YORK ~ § 8312 12112017 61 SouthemCoNUS 0 78.11 879K1
processed without warnings or AD55.02 15G4605 34000-06642 34000066433 CANDY PEPPERMINT PATTIES SCP YORK PK 9633 121102017 99 Base Zone unless region override 0 9432 1048

errors 15G460S 34000-06642 34000066438 CANDY PEPPERMINT PATTIES SCP YORK PK 97.57 121172017 11 Europe 0 9432 1048 Ot
- ADS55-D2 15G4805 34000-D6642 34000086438 CANDY PEPPERMINT PATTIES SCP YORK PK 97.57 12112017 €1 SouthernCoNUS 0 9432 1048 O1

14.Optionally, click thegporttab to
view the downloaded data.

15.Click thEd  to close the Electranic
Imports window.




Electronic Import of Costs - Warnings

Warnings alert you to conditions that are generally outside the scope of defined business rules, but the record will be
imported.

Following is an example that shows warnings based on violations for the minimum number of days to submit a change
and the maximum percentage of change allowed.

Vendor Feeds: 7/26/2017 10:23:22 AM

Import Results

TransType ID: 0 Submission Date: 712612017 10:23:22 AM

Result

.Number of rows: 12
Number of mserts 12

Mumber of Warnings:7
Mumber of excludes:0

Errors:
VENDOR_MUMBER CONTRACT_NUMBER UPC_EAN CASE_GTIN ITEM_DESCRIPTION BRAND_CODE CASE_PACK CU
COST ZONE REGION STORE ID CURRENT CASE COST UNIT_COST RSL_CODE VENDOR_ITEM
- 2 D BOX BEANBQOZLE 48 CS BO 63.42 21172017

12 C5 BG 18.57 2172017
12 CS BG 18.04 12/172017

12 CS BG 18.04 12/12017

45.01 16G4 1 E ] L
The percentage of change (10. 19] exceeds the define allowable maximum of 10
A945-01 16G4T723 71567-09344 71567663403 CANDY BEANBOOZLED BEANS BEANBOOZLE 12 CS BG 18.04 2172017
The minimum number of days (9) for a change is violated by this transaction
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Electronic Import of Costs - Errors

An Error condition indicates that the record was not successfully imported. An Error typically occurs when a mandatory
data value is not provided. As illustrated below, only 12 of the 15 submitted items were inserted. The 3 items without a
Start Date Oermnoboimmpd. out 6 and di d

Vendor Feeds: 7F/26/12017 3:25:46 AM m

Innpord Rasulis

TransType ID: 2 Submission Datz: TIEEE01T 8:25:48 AM s

Result

Nun‘ber of raws: 15

Nuni}er of EITars: 3

Nun‘j}er of &xﬂlud&. 0

Errors:
WENDOF_MUM3ER  COMTRACT _MUMEBER UPC_EAM  CABE_GTIM ITEM _DESCRIFTION BRAMD CODE  CASE_PACK CUOM  UNIT_UQI FUTURE_CASE_COST START_DATE

END OATE  COET_ZOME REGION STORE_ID CURRENT CASE_COST  UNIT COST RSL CJODE VENDOR_TTEM
4805 22000-49005 4000400055 CANDY PNUT ETTR CUPS REESES 34 CS PK D157 A1 Ewope 0 2724 185K

nput rBCiI.IEd for column:Star_Date

PR34000665222 CAMDY REESTER F8 BUNNY  REESES 12 C3 BX 3227 22 Base Zons unless region override 0 30072 23801

Input ra:.ued f|:-r|:|:u'ILu1'|n Start_Date
ADEE12 16G4A05 34000-55640 10034000865400 CANDY MILK CHOC PE BUMMY REESES 12 CE PK 3272 &1 Southern CoNUS & 3072 2E501

Input required for column:Star_Date

To correct and resubmit the items, you can:
A Import a corrected spreadsheet via the Electronic Imports module

or
A Use the Vendor Cost Entry module to submit a correction
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3.6 Check Status
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Verify Status of Imported Cost Changes

I f you want to verify the status of i mported cost
H oOw t (0] é €€ | Findinmenu  ©
1. In the Module Panel, Vendor View=Vendor Cost Entry
seleci/endor Cost
Entry = | [ Export | 3¢ Delete | Show Historical
2. C|ICKA\pp|ytO see all VendorView G A Filter By: JUPCEAN [include "any one o [v]| |a|[ add || Apply || Clear |
your recent cost g Eadoreastadjustlist % : Include *Any one of* RecentSubmissions
i I Cost Book )
SmeISSIonS Or use “emMiumm +% UPC EAN Case GTIN @ Item Description Brand Code Case Pack  Future Case Cost C Zone Store ID
filtering to flnq specific P T a |
COSt SmeISSIOnS Ve e AT s 34000-00229 0-00-34000-22600-9 CANDY FE BAR KING SIZE KITKAT 24.00 54.01008 72 NfA
ar usimen
3' The grld W|" ShOW th Electronic Impn:'ls 34000-00229 0H00-34000-22600-9 CANDY FE BAR KING SIZE KITKAT 24.00 25352000 99 MfA
i (FE BAR KING SIZE | KITKAT
cost changes submitted V@i ~ mg ﬂmumm :z 24.00 2998992 . Z :f!:
(sorted by date with the ~ vendor Store Table 0&3 = o] Current Gase Cost 15.30000 | »o
most recent displaye ' . oo ] T it Gost | | " u
first). It also shows i — Unit UOI: PK | o e
the cost change was Unit UOM: oz |
Applied (shown with a Sell Size: 3.0000 |
grey background) or RSL Code: K1 |
Rejected (shown in red Vendor ltem #:
text) based on business Stage Status: Rejected
rules. Reason Code: | MaxCha |
4. Click on any row to get EDI Error Code: |00 |
the additiona| Reason: COST CHAMGE REIECTED - DATE
information sidebar. Ew— u
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4. ltem Adjustment Module




4.1 Understanding Item Adjustments
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Key Principles

>

Adjustments typically reduce the regular cost.

>

the number of units in the case.

>

A regular cost change (EDI 879) will be rejected during an adjustment period on an item.

A ALaistd0 submission applies onl yoff date has hotpassedc or d

Types of Adjustments/Promotions

Non-Negotiated Adjustments do NOT require DeCA approval and are independent of a promotional event.

Adjustment Code 11 Off Invoice includes Every Day Low Price (EDLP) and Temporary Price Reduction (TPR).

ltem Adjustments T Key Principles

Item adjustments are applied as a case adjustment $ amount. The system calculates the unit adjustment based on

i s

Negotiated Adjustments require DeCA approval, are associated with a promotional event, and must be

submitted 120 days prior to the Voluntary Price Reduction (VPR) date. (Negotiations occur outside of the system.)

Adjustment Code 2 i Off Invoice Allowance includes Power Buys
and National Promotions.

Adjustment Code 10 - Managers Specials Scan Downs - the
adjustment is taken off the retail price as a scan down.

Adjustments and Cost Zones

Adj Code

Adj Description

EDI OFF INVOICE

Type

Off Invoice

POWEREUY OFF INWOICE ALLOWANCE

Off Invoice

10

MANAGERS SPECIAL - SCAN DOWM

Bill Back

A Cost Zone 99 - applies adjustment to all Cost Zones (worldwide) and should be used for Non-Negotiated

Promotions only (Adjustment Code 1).

A Cost Zone 999 i applies adjustment to the 48 states in the continental US (not Alaska and Hawaii) and should be
used for Negotiated Promotions (Adjustment Codes 2 and 10). Alaska and Hawaii Cost Zones can be added if

applicable.
Cost Zone 999 can only be used with adjustments (not costs).
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Negotiated and Non-Negotiated Item Adjustments

Non-Negotiated Promotions/Adjustments (Adjustment Code 1)

Non-negotiated promotional adjustments do not require action from DeCA personnel. They are processed through
defined business parameters and returned with a status of

Negotiated Promotions/Adjustments (Adjustment Codes 2 and 10)

Negotiated Adjustments are submitted and initially returne
approve or reject the adjustment, resulting in a final St ¢
negotiations occur outside of the system.)

Stage Status upcEaN- Stage Status  Brand Code Item Description

OPEN ‘m Open OLDELPASO  MXCN BEANS PINTO REFRIED PLU

PENDING ACCEPT 2234316002  Pending Accept  ELYUCATECO  HISPANIC SAUCE GREEN HABANERO

APPLIED ‘41359 Applied LIBBYS BEANS GREEN CUT 12PK PLU
REJECTED  71503-10694  |Rejected NIB BERRY BOX
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Stacking Adjustments/Promotions

An item (single UPC) can have a single adjustment or up to three simultaneous adjustments
(aka fApromotional stackingbo)

1. Adjustments that can be stacked:

A Adjustment Code 1i EDI Off Invoice (Non-negotiated TPRs or EDLPs Off Invoice)
A Adjustment Code 2 i PowerBuy Off Invoice Allowance
A Adjustment Code 10 i Managers Special - Scandown

2. Al adjustments wil/l be reflected in the Retail Pri
(Retail Price = Regular Cost + Markup i Adjustments).

3. Adjustment Code 10 will be reflected in the Retail Price calculation, but will not be reflected in
the Net Cost of an item. Adjustment Code 10 is a scan based adjustment and will be collected
as an AVCM/VCM.

4. Promotions with the same Adjustment Code will not stack. The last one received will apply.

Vendor Portal 10.5.3.188 August 2017



Example of Adjustment/Promotions Stacking

Example: For t he selected item and Cost Zone 71, there

are thr
a Powerbuy Off Invoice, and an EDI Off Invoice).

A From 5/171 5/15, Adjustments ® and - apply, for a total Case Adjustment Amount of $16.94 ($4.10 + $12.84).
A From 5/16 - 5/22, only Adjustment - applies, for a Case Adjustment Amount of $12.84.
A From 5/23 - 5/27, Adjustments - and - apply, for a total Case Adjustment Amount of $15.34 ($12.84 + $2.50).
A From 5/281 5/31, only Adjustment - applies, for a Case Adjustment Amount of $12.84.

# |C Zone«~ |StorelD Event Start Date End Date Ad] Code Ad] Desc Case Ad] Amount | Unit Adjustment

= 71 MfA 20170070 5/23f2017 5/27/2017 10 MAMNAGERS SPECIAL - SCAN DOWN 2.50000% 0.20833
- |71 MfA 20170010 5/1/2017 5/31/2017 2 POWERBUY OFF INVOICE ALLOWANCE | 12.84000% 1.07000
® 71 NfA 5/1/2017 5/15/2017 1 EDI OFF INVOICE 4.10000% 0.34167

Event numbers are provided on the DeCA Promotional Calendar, which can be accessed from the
commissaries.com web page.
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4.2 Workflow for Submitting Iltem Adjustments




Electronic Import Workflow

Step 1 —1" Step 2 Step 3 Step 4
Export Spreadsheet EnterAdjustments Import Spreadsheet Check Status
A Openitem A Operiview A Opertlectronic Imports A Open

Adjustment Generated Reporf module Vendor Item
module module A Clicl 3 New| Adjustments
A SelectAdd and A module
Select your report] A N &
. ) For Trans4oypell _ n
Applyfilters to from the list _ A ClickApplyto
select the items A ClickSm] A ClicKToasron txeer] see recent
you want to A An Excel A Click _select Excel ... | submissions
submit n Exce _ o
: dsheet A Locate the .xIs file on youf A Grid will show
adjustments for SPreacshest opens PC and double click on it status of
A ClicK_eeo] A Enter item - - - submitted item
: A ClicK oaa | to import the] file )
adjustment data adiustments
A Select CSV A When the Import Data J
comma delimitegl A Save to your PC 3s ADDRArS cIi
. . y
as the file type an .xls file PP IR
A CIiC@Kon the UPC. ISAN lCASEDGT\N HE\-fE(NBT ‘ADJ '[;'DDE |CASE ADJI AMDUNT‘CDSTJZDNE‘REG\DNP A CIICk' OK 'On the tWO
13400004033 | 34000040186 B - " 11 Europe ‘ Conflrmatlon messages
reporgenerated | o s Enter it s
message S 5 ement |24 | A Results tab shows number of
som st | oot Data o rows, inserts, errors,
'Jdﬂﬂﬂiﬂdﬂjj 34000040186 ;Nunheas- Warnlngs, and eXCIudeS

Vendor Portal 10.5.3.188 August 2017



4.3 Download Item Adjustment List
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The Item Adjustment List

The Item Adjustment list contains all the items you provide to DeCA under a specific contract or agreement (i.e., unique
vendor number). You can use it to create and download a spreadsheet to enter and submit item adjustments electronically.

How to get your Item
Adj ust ment i

1. Open théem
Adjustmenmodule.
The items displayed are
based on your Vendor
Number and Name.

2. To see all items in your
Item Adjustment list,
clickApply.

3. You can sort on any
column by clicking in the
column heading to
change the wye
results are displayed.

Vendor View

w Vendor Cost/Adjust List

Cost Book

Item Adjustment

Vendor Cost Eniry

Vendor ltem Adjusimentis

Elecironic Imporis

View Generated Report

Vendor Maintenance

Vendor Store Table

£ | Find in menu 0

Vendor View>Vendor Cost/Adjust List>Item Adjustment

=i Export |} Delele + Undelele | e

A Filter By: [TESNMMN]~ ] [ nciude "Any one or V]| || Add | [ Apply || Clear |
|7 VENDOR NUMBER | CONTRACT NUMBER | UPC EANQCASE GTIN ITEM DESCRIPTION BRAND CODE  |EVENT  |ADJCODE
| 4357-01 13G8012 27300-00037 |00027900000374 |BREAD CANADIAN BROWN | NISSEN
| 435701 1368012 27300-00037 0002790000374 | BREAD CANADIAN BROWN | NISSEN
| |asszon 1368012 2730000037 |00027900000374 | BREAD CANADIAN BROWN | NISSEN
| |assror 13G8012 27300-00037 |00027900000374 |BREAD CANADIAN BROWN | NISSEN
| 4357-01 1368012 27300-00037 |00027900000374 |BREAD CANADIAN BROWN | NISSEN
| 4357-01 13G8012 27300-00037 |00027900000374 |BREAD CANADIAN BROWN | NISSEN
| 435701 1368012 2730000102 0002790001029  |ROLLS HAMBURGER NISSEN
| |asszon 1368012 2750000102 |00027900001029  |ROLLS HAMBURGER NISSEN
| |assror 138012 27300-00102 |00027900001029  |ROLLS HAMBURGER NISSEN
| |asszon 1368012 27500-00102 0002790000102  |ROLLS HAMBURGER NISSEN
| 4357-01 13G8012 27300-00102 (0002790001029  |ROLLS HAMBURGER NISSEN
|
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Filtering the Item Adjustment List

You can filter the data in the Item Adjustment |ist by t.he op
The item UPC EAN appears multiple times. lItis listed for each Cost Zone served per your contract/agreement.

Note the inclusion of Cost Zone 999 (CONUS Allowance zone). This Cost Zone allows you to submit an item adjustment that is for
the Continental U.S. (excludes Alaska and Hawaii). This Cost Zone should be used for all negotiated promotions.

The total number of pages and records are noted at the bottom of the screen.
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